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Introduction

Grants.gov has been designed to make it easier for organizations to find and
apply for more than $500 billion in federal grants. With electronic access to
more than 1,000 grant programs offered by all federal grant-making agencies,
Grants.gov leverages the power of the Web to streamline your grant
acquisition process.

This user guide has been developed to help you navigate the Grants.gov
environment more easily. In it, you'll find an overview of every step of the
process. From getting started and registration to viewing and tracking
completed applications, this user guide offers clarification where and when you
need it.

Version Information

The grantor interface provides version information for when the system was
updated. The system build version number and date the system is updated is
presented on the page. This new feature will help grantors update internal
communication and will facilitate interagency training and education on using
the system (i.e. User Guides/New Grantor instruction.)

)
-

W GRANTS.GOV®

Welcome, Home > For Agencies = Get Version

Edward Calimag
i';g;z:tlﬁg;fﬁ““"“ Version: 2011-03B
CAL - Test Agency Date: 08/08/2011

Manage My Profile

View Closings Calendar

Submission Report

Set Agency Level

Create Agency
Modify Agency
Published Opportunities

Applicant Report

Organization Report

Rejection Report
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Finding Information about Grants.gov

Grants.gov provides information for federal grant-making agencies in the For
Grantors section of the website. To access specific information about
Grants.gov, simply click For Grantors in the left side navigation on any
Grants.gov page. This will take you to the For Grantors page.

Once on the For Grantors page, you may post grant opportunities, publish and
retrieve grant applications and access resources specifically for grant-making
agencies. Inform co-workers and constituents about Grants.gov, and receive
help to make using Grants.gov easier.

/

-
— GRANTS.GOV* Search ContactUs SiteMap Help [EJRSS Home

Hi

FOR APPLICANTS Click here to

APPLICANT SYSTEM-TO- FOR GRANTORS receive our
™

FOR GRANTORS

IMPORTANT ARRA NOTICE: OMB Gui to icants to i System Strain

Agency Registration

Agency System-to-System Grants.gov Recovery Act Opportunity "Tagging" Guidance Quick Links

Forms Repository
Grantor Resources

The following guidance serves as instruction for posting new Recovery Act Opportunities under the search Latest News!
category "Recovery Act”. Grants.gov Blog
Initial Implementing Guidance for the American Recovery and Reinvestment Act of 2009 7

ABOUT GRANTS.GOV FOR APPLICANTS
Instructions to modify Recovery Act opportunities already posted under 3 search category other than “Recovery * Grant Seardl

Act”. G
Opportunity Modification Guidance for the Recovery and Reinvestment Act of 2009 s

ELP
CONTACT US

SITE MAP

“Following the Recovery "Tagging" guidance ensures all Recovery Act grants posted will be searchable under the
new search category "Recovery Act.”

If you are responsible for posting grant opportunities for your organization, this is where you begin. Established agency users
please click the button below to login

Grantor Enhancements System Build 2009-01

Learn About the new Grantor Credential/Registration Process Effective March 30, 2000 2

New! Grantor Registration User Guide

Instructions for Registering with Grants.gov &

Release Notes

View the Latest Release Notes on the Grants.gov System, Effective March 27, 2009 =)

Agency Archive
2009
2008
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Grantor Resources

To view resources specifically for grantors, click on For Grantors in the left
side navigation on any Grants.gov page. Then, select Grantor Resources,
and the Grantor Resources page will appear. On this page you will have
access to FAQs, training material, animated tutorials, key contacts and other

important information.

/

-
= GRANTS.GOV* Search ContactUs Site Map Help

Home » For Grantors »

FOR APPLICANTS
APPLICANT SYSTEM-TO- GRANTOR RESOURCES
SYSTEM
FOR GRANTORS There are several tools and documents available here to help you with Grants.gov
Agency Registration
EAQs Glossary
UnencyiS VIR IS YT Resources Stakeholder Webcast
Forms Renository Contacts Password Reset [EXIT Disclaimer]
} Grantor Resources Training Materials Related Links

nimated Tutorials Exit Disclaimer

Grantor FAQs
’ ownload Software

Agency System-to-System
FAQs

\MT GRANTS.GOV

e Freq y Asked Questions - The most frequently asked questions about Grants.gov for Grantors.
CONTACT US & Grantor FAQs
I——— « General FAQs

* Agency System-to-System FAOQs
« Public Law 106-107 FAQs
+ Reference FAQs for Applicants

Resources - Helpful step-by-step guides for agencies and other training material.

« Grantor User Guide T - Learn how to navigate with step-by-step instructions in the Grants.gov environment.
« Grantor Registration User Guide 7 - A step-by-step guide to register with Grants.gov.

Outreach Request Form %]
Fill out this form if you would like to request Grants.gov brochures or if you have an upcoming event you would like
Grants.gov to attend. Email the completed form to support@grants.gov and a representative will contact you.

Grants.gov Quarterly "Sus d" E- ter
Subscribe to the Grants.gov mailing list and receive Succeed in your email inbox each quarter. View past issues of "Succeed".

Link to Grants.gov
Interested in adding a Grants.gov link to your website? Please refer to the Grants.gov External Linking Policy, prior to
submitting a request at support@grants.gov.

Grants.qgov Logo
Right click on the Grants.gov logo, save it to your computer and use it in your agencies' training materials.

EiRss

Home

Click here to
receive our
Quarterly

"Succeed”
newsletter

Quick Links

Latest News!
Grants.gov Blog

FOR APPLICANTS
® Grant Search
& Grant Email Alerts

E-Biz POC Login
Track My Application

FOR GRANTORS
* Grantor Login

& New Agency Users
* Resources

E3
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Posting Grant Opportunities

To post grant opportunities, simply click on For Grantors in the left side
navigation on any Grants.gov page. For established agency users, click the
login link at the center of the page, or in the Quick Links right navigation menu.

-~
(-
— GRANTS.GOV* Search ContactUs SiteMap Help [EJRSS Home
Home »
FOR APPLICANTS Click here to
APPLICANT SYSTEM-TO- FOR GRANTORS receive our
SYSTEM Quarterly
. : . . “Succeed" e-
FOR GRANTORS *IMPORTANT ARRA NOTICE: OMB to to System Strain newsletter
Agency Registration
Agency System-to-System Grants.gov Recovery Act Opportunity "Tagging” Guidance Quick Links
Forms Repository The following guidance serves as instruction for posting new Recovery Act Opportunities under the search Latest News!
Grantor Resources category "Recowvery Act". Grants.gov Blog
i -
Initial Implementing Guidance for the American Recovery and Reinvestment Act of 2009 ~
ABOUT GRANTS.GOV FOR APPLICANTS
HELP Instructions to modify Recovery Act opportunities already posted under a search category other than “Recovery & Grant search
Act”,
CONTACT US

Opportunity Modification Guidance for the Recovery and Reinvestment Act of 2009 7~

SITE MAP

*Following the Recovery "Tagging

uidance ensures all Recovery Act grants posted will be searchable under the
new search category "Recovel o

FOR GRANTORS

sible for posting/Grant opportunities for your organization, this is where you begin. Established agency ugé
0 login. & Grantor Login

* New Agency Users
s Resources

1f you are respon:
pleasa he button belo

Grantor Enhancements System Build 2009-01

Learn About the new Grantor Credential/Registration Process Effective March 30, 2009 |

New! Grantor Registration User Guide

Instructions for Registering with Grants.gov

Release Notes

View the Latest Release Notes on the Grants.gov System, Effective March 27, 2009 B

Agency Archive
2009
2NNR

&3

The login page will appear and you will need to log in with your username and
password to continue.
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Creating New Grant Opportunities

To post a synopsis and/or a grant application, you must first create a grant
opportunity.

The first step you must accomplish is logging into the system. On the home
page of Grants.gov, click on Grantor Login on the right side of the screen in
the Quick Links menu. You will need to have an agency profile setup and be
authorized by your main agency point of contact in order to be able to create
grant opportunities.

After you have logged into Grants.gov, you will see a listing of the different
roles that have been authorized to you, including Manage Opportunities.

You will be able to create a new opportunity, modify or delete an existing
opportunity within the Manage Opportunities section. When creating a new
opportunity, you will establish the groundwork information that will be used for
the creation of your grant opportunity synopses and grant application
packages.

y
| -
™ GRANTS.GOWV®

Contact Us SiteMap Help [ RSS Home

welcome,
Edward Calimag

of GrantsGovAdmin Home = Grantor Center
Manage My Profile
View Closings Calendar GRANTOR CENTER

Submission Report
Set Agency Level
Create Agency

Welcome to the Grantor Center.

Depending on the level of access granted by your Agency Super User, this is where you can manage your profile, run reports, view
Modify Agency and retrieve submitted applications. For Grantor information please visit the Grantor section of Grants.gov. If you have any issues
Published Opportunities or questions please contact your agency representative on the PMO staff.
Applicant Report
Organization Report
Rejection Report
Get Version

Audit Report
Change My Password

Manage Opportunities ' i

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.qov

After you have logged into Grants.gov and selected Manage Opportunities
from the left-hand side, you will be given a listing of all opportunities currently
posted for your agency.
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To create a new opportunity, select the Create Opportunity button.

/

- Contact Us SiteMap Help [ RSS Home
— i
— GRANTS.GOV

e dnne: Home >For Agencies>Manage Opportunities Export Data

Edward Calimag % Search By

of GrantsGovAdmin MANAGE OPPORTUNITIES o All

Agency level: z

CAL - Test Agency | Create Opportunity || Modify Oppartunity | | Delete Opportunity

Manage My Profile Sart By @ o

View Closings Calendar Bnppeniog Numbes :] Ascending Descending

Submission Report T
earc

Set Agency Level i

Create Agency

Modify Agency
Opportunity Num. Opportunity Title CFDA Package(s)
Published Opportunities ! |

Applicant Report
Organization Report
Rejection Report
Get Version

Audit Report
Change My Password

Manage Opportunities h

Retrieve Submitted

Applications

Assign Agency Tracking

Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

The Grant Opportunity Properties screen will provide the basic properties that
you will need to enter for the new Grant Opportunity. These elements include
the following: (* Mandatory fields)
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Welcome,

Nicole Foreman

of GDIT

Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agenc
Published Opportunities
Applicant Report
Oraanization Report
Rejection Report

Get Version

Audit Report

Change My Password

r
GRANTS.GOV®

Contact Us SiteMap Help

Home = For Agencies = Manage Opportunities > Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:*
Opportunity Title:*
Opportunity Category:® Select the Category of this Opportunity
Category Explanation:

*If Opportunity Category is

Other

CFDA Numbers:

Synopsis: Add
Single-Project Application Packages: Add
Multi-Project Application Packages: Add

E )RSS Home

Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number andlor Agency
Notes

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.qov

Opportunity Number*: The Opportunity Number is a number that you choose
to identify your grant opportunity within the Grants.gov system. You must enter
a number into this section — the system will not automatically generate a
number for you.

Opportunity Title*: This is the title of your grant opportunity. Your Opportunity
Title should accurately reflect the nature of your funding opportunity.

Opportunity Category*: You need to select a category for this particular
opportunity. The choices are Discretionary, Continuation, Mandatory, Earmark
or Other. If the opportunity falls in between one or more of these choices,
please select the option that is closest to the description of the opportunity.
Choose Other if the opportunity is not related to either of the category options
and provide a category explanation.

* Opportunity Category is not used during the query for American
Reinvestment and Recovery Act (ARRA) opportunities. Select Other as the
opportunity Category and enter ARRA, American Reinvestment and Recovery
Act or RA within the Category Explanation field in order for applicants to
search for the opportunity under Recovery Act on the site. Recovery Act and
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related tags should also be included within the Opportunity Title. View specific
Recovery Act guidance:

http://www.qgrants.qov/assets/AqgenciesPostedRA.pdf .

Category Explanation (*if opportunity category is other): In this field
please indicate the category and a brief explanation. This field is required if
Other is selected as the Opportunity Category.

CFDA Number: You can enter numerous CFDA numbers if your opportunity
falls under different CFDA programs. This is an optional field. If it is a new
program number, you will need to wait for your program to be published to
CFDA.gov before you will be able use the CFDA number.

After you have entered this information, you must add either a synopsis or
application package in order to have the grant opportunity properties saved.

*For Mandatory Grants do not post a synopsis, instead only post the Single-

Project Application Packages or the Multi-Project application package. Then
email the applicant the Opportunity Number of the grant so they can apply.
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Modifying Grant Opportunities

After creating a grant opportunity, it will be listed as one of the available
opportunities that you can modify within your agency’s Manage Opportunities
listing; this includes adding a synopsis or application package as well as
deleting them.

To view the listing of the opportunities, use the search box on the right. In the
search box use the dropdowns to select the criteria and then select the
Search button to view the results.

rd

GRANTS.GOV"

-

Contact Us SiteMap Help JRSS Home

T(r

Home=For Agencies>Manage Opportunities E’;‘::rt Search By Equals
o Opportunity Number ~ ¢
MANAGE OPPORTUNITIES = pportunty

ar l Create Opportunity ] [ Modify Opportunity ] l Delete Opportunity ] Sort By
Opportunity Number

@ Ascending @ Descending

ppo
Opportunity Title

CFDA
Search returned 4 results 1
rues Opportunity Num. Opportunity Title Synopsis Package(s)
CAL-A-TEST Test Funding Opportunity 1Synopsis GPackages(s)
CAL-A-TEST-SP1 CAL-A-TEST-SP1 00.000 Mo Synopsis  1Packages(s)
CAL-A-TEST1 CAL-A-TEST1 00.000 18ynopsis 3Packages(s)
COPS-05252010 cops-05252010 No Synopsis 1Packages(s)
1
jrd
les
king
pcy
Bs

To modify a grant opportunity, select the opportunity you wish to modify by
clicking on the opportunity and then the Modify Opportunity button will become
active.
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r 4

[ Contact Us SiteMap Help E \ ] RSS Home
= GRANTS.GOV"
| Home>For Agencies>Manage Opportunities Export Data
4 - Search By
MANAGE OPPORTUNITIES W o
_Crea(e Qg_uonunii'_\{ | :__'_- it 5 _Bele{e Oppertunity |
Sort By - -
har | Oppartunity Number t] Ascending Descending
search
Search returned 4 results 1
armanete Bankanalst

CDFFFATA-UAT CDFI FATA User Acceplance Testing  00.000

Mo Synopsis ~ 1Packages(s) |
CDFI-FATA-UATZ CDFI FATA User Acceptance Testing

Mo Synopsis ~ 1Packages(s) |

The Grant Opportunity Properties screen will allow you to modify the
properties of the Grant Opportunity, the Synopsis, the Application Package(s)
and Full Announcement Attachments. Just click on the Modify button or
Modify link that is under the section you wish to modify.
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Welcome,

nicole foreman

of GDIT

Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agenc:
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number andior Agency
Notes

Manaae Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

h_,.
<

'
GRANTS.GOV*

Contact Us SiteMap Help F

Home = For Agencies = Manage Opportunities = Grant Oppertunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST1
Opportunity Title: * CAL-A-TEST1
Opportunity Category® Discretionary
CFDA Numbers: 00.000

Synopsis: Add

Single-Project Application Packages: Add

CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions
00.000 CAL-A-TEST-8P-1 CAL-A-TEST-8P-1 Apr18, 2012 Apr18, 2016 MODIFY | DELETE | VIEW DETAILS
1
Multi-Project Application Packages: Add
1
CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions
00.000 CAL-A-TEST-MP-1 CAL-A-TEST-MP-1 Apr1a, 2012 Apr18, 2016 MODIFY | DELETE | VIEW DETAILS

Also, you will be able to add a synopsis, Single-Project application package(s),
Multi-Project application package(s), and Full Announcement attachments. To
add a Synopsis or Application Package, click the Add button next to the
section you would like to create.

You can also delete the synopsis, application package(s) and Full
Announcement Attachments within this opportunity. To add or delete
attachments for a synopsis, click on the Attachments button. You can only

add or delete.

GRANTS.GOV
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Contact Us SiteMap Help "JRSE Homg

Welcome, Home = For Agencies > Manage Opportunities > Grant Opportunity Properties
nicole foreman
of GDIT

Manage ki Profile GRANT OPPORTUNITY PROPERTIES

View Closings Calendar B
Opportunity Number:* CAL-A-TEST1

Submission Report Opportunity Title:*  CAL-A-TESTL
Set Agency Level Opportunity Category™ Discretionary

Create Agenc CFDA Numbers: 00.000
Modify Agency
Published Opportunities
Applicant Report
Organization Report

Rejection Report Synopsis: [ Madify ] [ Delete I ] [ Attachments ] ‘

Get Version

Audit Report
Change My Password
Manage Opportunities Single-Project Application Packages:

Retrieve Submitted
Applications 1

Assign Agency Tracking CFDA Number | Competition ID | Competition Title ‘ Open Date | Close Date Actions

Humber andior Agency
Notes 00.000 CAL-A-TEST-SP-1 CAL-A-TEST-SP-1 Apr18, 2012 Apr18, 2016 MODIFY | DELETE | VIEW DETAILS

Manaage Application 1
Package Templates

Manage Agency Users

View All Submitted
Applications
Logout of Grants.aov Multi-Project Application Packages:

CFDA Number | Competition ID | Competition Title \ Open Date | Close Date Actions
00.000 CAL-ATEST-MP-1  CAL-ATEST-MP-1 Apr18,2012  Apr18,2016  MODIFY | DELETE | VIEW DETALS

Please note that if you MODIFY or DELETE any of the existing information for
this opportunity, it could impact an applicant’s ability to submit an application
that was previously downloaded before the modification.

An email can be sent to applicants regarding these modifications. If you

choose to send an email, please select the option under Select to send email
and then click the Publish button.
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- Contact Us SiteMap Help [ RSS
— GRANTS.GOV®

Welcome, Home = For Agencies > Manage Opportunities = Existing Package
nicole foreman
of GDIT

EXISTING PACKAGE
Manage My Profile
View Closings Calendar Opportunity Number:* CAL-A-TEST
Submission Report Opportunity Title:* Test Funding Opportunity

CFDA Number: 00.000
Set Agency Level Competition ID:
Create Agency Competition Title:
Modify Agenc Electronic Required:* @ves C)No
Published Opportunities Expected Number of

Applications: *
Applicant Report *If you are unsure of the expected 1234

o number of applications, provide
Organization Report your best estimate.
Rejection Report Expected Application Size: (MB)
Get Version Open Date: 04/06/2012 (MM/DD/YYYY) s
Audit Report Close Date:* 04/06/2016 (MM/DD/ YY) (B
Chanae My Password -
Change My Password Grace Period: 7 days
Manage Opportunities
jane doe =
Retrieve Submitted Lest
Applications Agency Contact: E-mail: jane.doe@work.com
Assign Agency Tracking Phone: 7032223333
Number andlor Agency _.
Notes : icati i _
Hotes Current Forms: Majdatow Forms: Application for Federal Assistance (SF-424)
Manage Application Opticnal Forms:  None
Package Templates Change Form Package:* Unchanged -
Manage Agency Users Application Instructions:* Current Instructions {(Supplying a new file over-writes the current instructions file)
View All Submitted .
Applications Applicant Type:* Both Organizations and Individuals hd
Logout of Grants.qov Select to send email:
Publish | [ [cancel |

Remember you are about to make changes to your application package this
could potentially invalidate any applications that have already been

downloaded.

Once you click Publish you will be directed to the Package Publication
Verification screen. To customize the email sent to those applicants who
signed up for updates for the grant opportunity, type your message in the
comments field. Once you have completed your message in the comments

field, click the Publish button.

GRANTS.GOV
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-
»= GRANTS.GOV"

ContactUs SiteMap Help FJRSS Home

Home > For Agencies > Manade Opportunities > Existing Grant Opportunity Properties > Package Publication Verification
Agency level:
CAL - Test Agency PACKAGE PUBLICATION VERIFICATION

Manage My Profil . ’ ’ » . .
D o, You are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have already been

View Closings Calendar downloaded. Grants.gov will however notify registered applicants of your change.
Submission Report

CFDA Number: 00.000
SetAgency Level CFDA Title: Grants.gov Applicant 525 Testing
Create Agenc Opportunity Number: CAL-A-TEST
Test Funding Opportunity
Modify Agenc: None
Published Opportunities fane
Electronic Required: ¥
Applicant Report Expected Number of 1o
Organization Report Appllestlons:.
Expected Application Size: 5
Rejection Report Open Date: 08/11/2011
at vanston Close Date: 08/30/2011
ity Grace Period: 30 days
Audit Report Agency Contact: Edward Calimag E-mail: ed.calimag@hhs.gov Phone: 2026907569
Change My Password Application Package: Mandatory Forms: Application for Federal Assistance (SF-424)
Assurances for Non-Construction Programs (SF-424B)
Manage Oppartunities Budget Information for Non-Construction Programs (SF-4244)
Retrieve Submitted Optional Forms:  Other Attachments Form
Applications Application Instructions: View
insin Agency Tracking Available to: Both Organizations and Individual Applicants
Number andior Agency T e
Notes Commanta; Changed Agency Contact Information 1a update telephone number
Set Closing Date Limits
Manage Application -

Package Templates
Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

Publish | | Edit | | Cancel

The email will be sent automatically to the applicants who have signed up for
the updates.

From: 05 Support@Grants.gov

To: Gundulpet, Rathna (HHS/ASRT)

Ce:

Subject: Federal Grant Opportunity with RG-03312008-ADOBE-OFPL has heen modified
Attachments;

A grant opportunity you have prewiously subscribed to from Grants.gov has been modified by the Grantor Agency:

The grant oppertunity for Rathna-Agency-12072005 with RG-03312008-ADOBE-OPP1 has been modified. It now has the following:
Opportunity Number: RG-03312008-ADOEE-OPP1
Opportunity Title: RG-03312006-Adobe-Oppl-Today's posting date!l
CEDA Number: 93.223
CFDA Title: Development and Coordinatioen of Rural Health Services
Competition ID : TEST-COMP-ID
Opening Date: 03/31/2008
Closing Date: 05/31/2009

Please note a description of the modifications:
Test data for package modification comments.

You can download the new application package from http://at07apply.qrants.gow/apply/opportunities/packages/oppRG-03312008-AD0
ID. pdf

Thank you,

Grants.gov

If you have questions please contact the Grants.gow Contact Center:
support@grants. gov

1-800-518-4726 (M-F 7:00 AM - 9:00 PM ET)

PLEASE NOTE: This email is for notification purposes only. Please do not reply to this email for any purpose.
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Deleting Grant Opportunities

After creating a grant opportunity, it will be listed as one of the available
opportunities that you may delete within your agency’s Manage Opportunities

listing.

To view the listing of the opportunities, use the search box on the right. In the
search box use the dropdowns to select the criteria and then select the

Search button to view the results.

r 4

GRANTS.GOV®

Home = For Agencies=Manage Opportunities I[E))g:grt
@

MANAGE OPPORTUNITIES b

Create Opportunity

Fearch returned 3 results

Opportunity Num. Opportunity Title CFDA Synopsis Package(s)

CAL-A-TEST Test Funding Opportunity  00.000 1Synopsis BPackages(s)

CAL-A-TEST1 CAL-A-TEST1 00.000 1Synopsis 2Packages(s)

COP3-05252010 cops-05252010 Mo Synopsis  1Packages(s)

Contact Us SiteMap Help 'JRSS Home

Search By

Opportunity Number -

Sort By
Opportunity Mumber

ppo
Opportunity Title
CFDA

@ Ascending ©

Equals

Descending

I Search

T

1

To delete the grant opportunity (e.g. the synopsis, application packages and
all attachments), select the opportunity you wish to delete by clicking on the
opportunity listed and then select the Delete Opportunity button.

/

GRANTS.GOWV®

Home=For Agencies>=Manage Opportunities Export Data

MANAGE OPPORTUNITIES ‘}“.

Create Opportunity

Mcdif\_f_OpPor(umiy_ Delete Op_pur[unit\!'

Search returned 4 results

Contact Us SiteMap Help

J RSS Home

Search By
All

Sort By
.Oppu r un‘il\r Mumber

\ )
Ascending Descendlng

Search |

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing

CAL-COPS-ATTM-03072011 | Cal COPS Attachment 00.000 No Synnpsts 1 Packages(sj

No Synopsis

1Packages(s)

You will receive a confirmation screen when you request to delete an
opportunity. This will delete the ENTIRE opportunity and everything that is

GRANTS.GOV
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attached will be deleted. If you just need to delete a portion of an opportunity,
refer to the Modifying Grant Opportunities section.

Y

B
W GRANTS.GOV®

Contact Us SiteMap Help "'R

Welcome, Home = For Agencies = Manaae Opportunities = Delete Opportunity
Edward Calimag 1

of GrantsGovAdmin

Agency level:

CAL - Test Agency DELETE OPPORTUNITY VERIFICATION
Manage My Profile i
View Closings Calendar

Submission Report

Please verify that you want to delete this opportunity.

| Opportunity Number: CAL-COPS-ATTM-03072011

| Opportunity Title:  Cal COPS Attachment
Set Agency Level Opportunity Category: Discretionary
CFDA Numbers: 00.000

Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report
Change My Password

Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking

Mumber andfor Agency
Notes

Set Closing Date Limits
Manage Application

If you do want to delete the entire opportunity, select the Delete button and
the opportunity will be deleted. An applicant will no longer be able to find the
opportunity on the website nor will they be able to submit an application for
this opportunity.
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Publishing New Synopses

In order to post a synopsis, you must first create a new grant opportunity.
Once you have entered the required information of a new Grant Opportunity,
click on the Add button next to Synopsis.

d Opportunities
t Report
ption Report
n Report
ion
ort
Iy Password
Opportunities

Submitted
ions

haency Tracking
andior Agency

Synopsif: Add h

Single-Project Application Packages: Add

CFDA Number
00.000

Competition ID
CAL-A-TEST-SP-1

Competition Title
CAL-A-TEST-SP-1

Open Date
Apr18, 2012

Close Date
Apr 18, 2016

- Contact Us SiteMap Help F JH
e GRANTS.GOV®

he, Home = For Agencies > Manage Opportunities = Grant Opportunity Properties
oreman
— GRANT OPPORTUNITY PROPERTIES

sings Calendar .

Opportunity Number:* CAL-A-TEST1

ion Report Opportunity Title:*  CAL-A-TEST1
hcy Level Oppaortunity Category® Discretionary

enc CFDA Numbers: 00.000

onc

Actions
MODIFY | DELETE | VIEW DETAILS

Application 1
B Templates

Agency Users

Submitted
ions

f Grants.aov Multi-Project Application Packages: Add

Actions
MODIFY | DELETE | VIEW DETAILS

CFDA Number Close Date

00.000

Competition ID | Competition Title | Open Date

CAL-A-TEST-MP-1 CAL-A-TEST-MP-1 Apr1s, 2012 Apr 18, 2016

When you are on the Opportunity Synopsis Properties page you will need
to fill out the following forms under Funding Properties:

Instrument Type*: Select the particular type of funding that represents the
grant opportunity. You can highlight more than one option by using either the
SHIFT or CTRL key.

Activity Category*: These are the high-level categories found in the Catalog
of Federal Domestic Assistance. You can highlight as many categories as you
see fit. If you select Other, you will need to add additional information within
the Category Explanation regarding your opportunity.
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Category Explanation: This box becomes mandatory if you have selected
Other in the Activity Category section. If you have not, then this box
becomes optional and you may input additional information if needed.

Opportunity Properties
Opportunity Number: CAL-A-TEST

Opportunity Title: Test Funding Opportunity
Opportunity Category:* Discretionary
CFDA Numbers: 0o0.000

Funding Properties

Cooperative Agreement
Crant

Instrument Type: * Other
Procurement Contract

Agriculture
Arts (see "Cultural Affairs” in CFDA)
Business and Commerce
Community Developmant
Consumer Protection

Activity Category: * Disaster Prevention and Relief
Education
Employment, Labor and Training
Energy
Environmeant

Category Explanation:
* if Activity Category is
Other

When you continue to scroll down the page you will need to fill out the
following:

Posting Date*: This is the date that the opportunity will be posted to the
Grants.gov website. If you set the date in the future, the opportunity will not get
posted until that date. If you set it for today’s date, then the opportunity will be
automatically posted today after you publish the opportunity. If you set the post
date for the future, any changes and modifications you perform on the
synopsis will not be made public. It is only AFTER the synopsis has been
posted to the website that all future modifications will be made public.

Close Date: This is an optional field, but if you do not enter in a Close Date,
you will need to enter information into the Close Date Explanation box.

Close Date Explanation: This is a mandatory field if you do not enter
anything into the above Close Date box. Also, you can use this as an optional
box if you need to include any other information pertaining to the Close Date.
Agency Contact*: This information is pre-populated by the system and is the
user information for whoever is currently logged into the system.
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Email Address*: This is also pre-populated by the system and can be
overwritten.

Email Description®: Enter text, which will be presented as a hyperlink to the
email address provided. For example, if you entered “Help Desk”, then when
the synopsis is published and someone clicks on “Help Desk” it will open up

an email with the email address already pre-populated in the “To” field.

Synopsis Dates
Posting Date: * (MM/DDYYYY)

Close Date: (MM/DD/YYYY)

Close Date Explanation:
* if no Close Date is
provided

Agency Contact For Electronic Access Problems

Edward Calimag

Agency Contact: * IT Supervisor
Phone 2026907569 P
E-Mail Address: * ed.calimag@hhs.gov

E-Mail Description: *

As you continue to scroll down the page you will need to fill out the following in
the Opportunity Eligibility Information and the Award Information Section:

Eligible Applicants*: Select the eligible groups for this synopsis. Again, you
can select more than one group by using the SHIFT or CTRL option.

Eligibility Explanation: If you select “Other” as your eligible group, you will
need to enter text into this field. Also, if you need to include additional
information on the eligibility, you can use this text field to provide that further
explanation.

Cost-Sharing or Matching Requirement*: This defaults to No; please select
Yes if the applicant will need to match some of the provided federal funds.

Expected Number of Awards: This is an optional field. If you know this

information, please enter a numerical amount into the box. It will only accept
numbers.
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Estimated Total Program Funding: This is an optional field. If you know this
information, please enter the total program funding. It will only accept numbers
— do not enter a dollar sign, it will be automatically inserted.

Award Ceiling*: Either enter the dollar amount in numbers or write the word
“none” into the field. The dollar amount will be automatically formatted,
therefore, you will not need to enter a dollar sign or format the number with
commas.

Award Floor*: Either enter the dollar amount in numbers or write the word
“none” into the field. The dollar amount will be automatically formatted,
therefore, you will not need to enter a dollar sign or format the number with
commas.

Opportunity Eligibility Information

City or township governments

County governments

For protit erganizations other than small businesses
Independant school districts

Individuals

Mative American tribal governments (Federally recognized)
Mative American tribal organizations (other than Federally reco
Monprofits having a 501{c)(3} status with the |R5, other than in:
MNenprofits that do not have a 501{(ch3) status with the IRS, othi
Others (see text field entitled "Additional Information an Eligibi

Eligible Applicants: *

Eligibility Explanation:
* if Eligible Applicants is
Others

Award Information

Cost Sharing or )
Matching Requirement: Yes (=iNo
*

Expected Number of
Awards:

Estimated Total
Program Funding:

Award Ceiling: *

Award Floor: *

As you continue to scroll down the page you will need to fill out the following in
the Funding Opportunity Description Section:

Funding Opportunity Description*: Enter a description about the funding
opportunity. Do not use any special characters or HTML encoding. If you copy
and paste text into this box, please review to ensure that the paragraphs have
been formatted correctly and any special characters have been removed.
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Funding Opportunity Description

Funding Opportunity
Text Description: *

As you continue to scroll down the page you will need to fill out the following in
the Link to Additional Information & Archiving Policy sections:

Additional Information URL: This is an optional field. Enter the full URL
where the full announcement for this opportunity is located. If you do not enter
the URL, then you will need to upload the Full Announcement. Refer to the
URL Description: section (Pg 36) for more information. You must enter the
full URL, including the “http://” (example: http://www.grants.gov)

URL Description: If you enter an Announcement URL, you will need to enter
text into this field. The text will appear hyperlinked on Grants.gov and the
applicant can click on the text to be linked to wherever you have the Full
Announcement hosted.

Archiving Policy: By default, the Archive Policy is set for 30 days from the
Close Date. There are three options to select from:
e Automatic, 30 days after the close date
e Automatic, on the date that you specify
e Manual Archive — you will need to return to Grants.gov and manually
archive by modifying the synopsis and selecting the option to
automatically archive on a specified date — you will need to enter in the
date for the archive to occur.

Publish: After you have entered in all the information necessary for your
synopsis, select Publish. You will be given a confirmation screen that will
include all of the information you have previously entered. Review this
information and select Publish again at the bottom of the screen.

If you need to correct any information, select Edit to return to the previous
screen to allow you to edit. If you select Cancel, you will return to the Manage
Grant Properties screen and none of your work will be saved.

If you select Publish, you will receive a confirmation screen regarding the
successful publishing of the opportunity.
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If the post date you have entered is today’s date, then the synopsis will appear
on the site within 30 minutes.

If the post date is in the future, then you will also receive a confirmation screen
regarding a successful publishing of the opportunity, but it will not be present
on the screen until the actual post date you entered. You will be able to edit
and modify this synopsis until the post date without any of those edits being
visible to the applicant.

Link to Additional Information

Additional Information
URL:

URL Description:

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days after the application's close
date, or upon a user-specified date after the later than the posting date, or may be left unscheduled and
manually archived later. The latest archiving date chosen for a synopsis or any associated document will
become the effective archiving date for the entire document set.

Archiving Policy:
@) Automatic, 30 days after the close date
Automatic, on specified date: (MM/DD/YYYY) l]

Manual archive

\ Publish H Cancel \

Please be aware that Grants.gov will be updating the content on this
confirmation screen to more accurately explain that synopsis with a future post
date will not automatically appear on the site until that future date.
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Modifying Synopses with a Future Post Date

This section is in reference to modifying synopses that have been published,
but have a post date that is in the future. These synopses can be modified
without the applicants being notified and without the record of these
modifications being made public.

In order to modify a synopsis, you must select the grant opportunity from the
Manage Opportunities section. To view the listing of the opportunities, use
the search box on the right. In the search box use the dropdowns to select the
criteria and then select the Search button to view the results.

r 4

Contact Us SiteMap Help [J RSS Home

[
= GRANTS.GOV*

Welcome, Home For Agencies=Manage Opportunities E)q:nrt

nicole foreman I ata

of GDIT L
MANAGE OPPORTUNITIES a

Manaqe My Profile

View Closings Calendar [W]
Submission Report

Set Agency Level

Create Agency

Modify Agency
_— Oppertunity Num. Opportunity Title CFDA Synopsis | Package(s) T

2 Descending

Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password

L ge Opportunities

P —

Applications
Assiqn Agency Tracking

Number andior Agency
Notes

Manage Application

In order to modify a synopsis, you must select the grant opportunity and then
click on the Modify Opportunity button.

Home=For Agencies>Manage Opportunities / E);l')::rt Search By Equals
(X7 Opportunity Number - <
MANAGE OPPORTUNITIES N prorinty
[ Create Opportunity l] [ Modify Qpportunity I I Delete Opportunity ] Sort By @ Ascending Descending
— Opportunity Number M )
DpO

Opportunity Title Search

Oppor
Search returned 3 results 1

1

Once you enter the Grant Opportunity Properties screen, click on Modify
next to Synopsis.
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Fr

preman

Iy Profile

pings Calendar

on Report

Ev Level

enc

enc
Opportunities

| Report

fion Report

| Report

pplication
[Templates

gency Users

ubmitted
pns

Grants.qov

-__.
o

/

GRANTS.GOV®

Contact Us  SiteMap

Home = For Agencies = Manage Opportunities > Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST1
Opportunity Title: * CAL-A-TEST1
Opportunity Category® Discretionary

CFDA Numbers:

Svnopsis:[ Maodify H Delete ][ Attachments

Single-Project Application Packages:

1
CFDA Number | Competition ID | Competition Title | Open Date | Close Date

Actions
00.000 CAL-A-TEST-3P-1 CAL-A-TEST-5P-1 Apr 18, 2012 Apr 18, 2016 MODIFY | DELETE | VIEW DETAILS
1
Multi-Project Application Packages: Add
1
CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions
00.000 CAL-A-TEST-MP-1 CAL-A-TEST-MP-1 Apr18, 2012 Apr 18, 2016 MODIFY | DELETE | VIEW DETAILS

In the next screen, you will be provided the original synopsis. Make the
necessary modifications and select Publish at the bottom of the screen.

GRANTS.GOV

Page 28 of 115



Funding Opportunity Description

description of funding opportunity o

Funding Opportunity
Text Description: *

Link to Additional Information

Additional Information

URL: www_gdit.com

URL Description: link to addl info

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days after the application’s close
date, or upon a user-specified date after the later than the posting date, or may be left unscheduled and
manually archived later. The latest archiving date chosen for a synopsis or any associated document will
become the effective archiving date for the entire document set.

Archiving Policy:

@ Automatic, 30 days after the close date

) Automatic, on specified date: (MM/DD/YYYY) l]
() Manual archive

[ Publish ] Cancel ]

You will be taken to the Confirm Opportunity Synopsis Properties screen.

Home = For Agencies = Manage Opportunities > Grant Opportunity Properties = Confirm Opportunity Synopsis
Properties

CONFIRM OPPORTUNITY SYNOPSIS PROPERTIES

Please confirm the opportunity synopsis information before publishing.

Opportunity Properties
Opportunity

CAL-A-TEST
Number:
Opportunity Title: Test Funding Opportunity
Opportunity : .
Category: Discretionary
CFDA Numbers: oo.oon

Funding Properties

Instrument Type:
Grant

Activity Category:
Disaster Prevention and Relief

Category Explanation:

Synopsis Dates
Posting Date: 08/16/2011
Close Date: 08/31/2011
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At the bottom of the screen, you will be asked to enter the details pertaining to
what you have modified in the Synopsis Modification Comments box.

oRE
Retrieve Submitted
Applications Synopsis Modification Comments +—
Logout of Grants.gov Synopsis Modification Comments:*
pusn ] ]
Done & Internet

Enter what you have modified. If the post date is in the future, these comments
will not be made public, but will serve as a record of what you have previously
modified. After this synopsis is posted, any future modification comments will
be made public so that the applicant knows what has been modified with the
synopsis that was originally posted on the site.

Once you have reviewed the modifications and entered your comments, select
Publish. If you need to make additional changes, select Edit and perform
those revisions. If you select Cancel you will be taken back to the Grant
Opportunity Properties screen.

You will receive a Synopsis Publish Success screen. Please be aware that
though the text states that the opportunity will be available within 30 minutes,
since your post date is not until the future, the synopsis will not be published
until that post date. All modifications made before the post date will not be
seen by the public.

Home = For Agencies > Manage Opportunities > Grant Opportunity Properties > Synopsis Publish Success

SYNOPSIS PUBLISH SUCCESS
Your opportunity synopsis has been successfully published.

This opportunity synopsis will be available in the Find Grant Opportunities area of Grants.gov within 30 minutes.

Click Continue and you will be directed to the Grant Opportunity Properties
Screen.
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Modifying Posted Synopses

This section is in reference to modifying synopses that have been published
and posted to the website. These synopses can still be modified, but any
modification will require the agency to document what has been modified and
this documentation will be made available for the public.

In order to modify a posted synopsis, you must select the grant opportunity
from the Manage Opportunities section. To view the listing of the
opportunities, use the search box on the right. In the search box use the
dropdowns to select the criteria and then select the search button to view the
results.

[-_— Contact Us SiteMap Help [[J RSS Home
= GRANTS.GOV®
: . Export
fl:;m“a“ Home>For Agencies>Manage Opportunities Da‘:a Search By Equals
Ir -
W Opportunity Number -  C
iy Profie MANAGE OPPORTUNITIES e
sings Calendar Create Opportunity @ A © Descending
Report Opportunity Mumber
|sion Repol
Opportunity Number

ncy Level Opportunity Title Search
— Oppor [ search |
gency
haenc T s 1
d Opportunities) N - B

Opportunity Num. Opportunity Title CFDA Synopsis Package(s)
J— CAL-A-TEST Test Funding Opportunity 00.000 1Synopsis 5Packages(s)
I CAL-A-TESTY CAL-A-TEST1 00.000 1Synopsis 2Packages(s)

Report

S COPS-05252010 cops-05252010 NoSynopsis  1Packages(s)
Jsion

In order to modify a posted synopsis, you must select the grant opportunity
and then click on the Modify Opportunity button.

Home=For Agencies>Manage Opportunities

/

LDeIe(e Opportunity

MANAGE OPP

Create Opportunity

BTLUNITIES

Modify Opportunity

Search returned 3 results

N

Test Funding Opportunity

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing

Export Data

\‘ . Search By
@Y All
Sort By

@

Opportunity Number Ascending Descending

Search

-

15ynopsis

No Synopsis  1Packages(s)
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Once you have entered the Grant Opportunity Properties screen, click on

the Modify button next to Synopsis.

Home > For Agencies > Manage Opportunities = Grant Opportunity
Froperties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity

Opportunity Category* Discretionary
CFDA Numbers: 00.000

&

Synnp-sisl[ Modify || Delete || Attachments

Single-Project Application Packages:

CFDA Number | Competition ID | Competition Title

CAL-A-TEST-5P-2  CAL-A-TEST-SP

00.000 CAL-A-TEST-5P-1 CAL-A-TEST-SP

Multi-Project Application Packages:

CFDA Number | Competition ID | Competition Title
00.000 CAL-A-TEST-MP-3  CAL-A-TEST-MP
00.000 CAL-A-TEST-MP1  CAL-A-TEST-MP1
00.000 CAL-A-TEST-MP-4 CAL-A-TEST-MP

Open Date
Apr 11, 2012

Apr 11, 2012

Open Date

Apr 18, 2012
Apr 20, 2012

Apr 18, 2012

Close Date

Apr 11, 2016

Apr 11, 2016

Close Date

Apr 1%, 2016
Apr 20, 2016

Apr 1%, 2016

Actions
MODIFY | DELETE | VIEW DETAILS

MODIFY | DELETE | ¥IEW DETAILS

1

Actions
MODIFY | DELETE | VIEW DETAILS
MODIFY | DELETE | WIEW DETAILS
MODIFY | DELETE | VIEW DETAILS

(L1}

In the next screen, you will be provided the original synopsis. Make the
necessary modifications and select Publish at the bottom of the screen.
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Award Floor: * 12

Funding Opportunity Description

descript. of funding opportunity 2

Funding Opportunity
Text Description: *

Link to Additional Information

Additional Information
URL:

URL Description: link to addl info

www._grants.com

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days after the application’s close
date, or upon a user-specified date after the later than the posting date, or may be left unscheduled and
manually archived later. The latest archiving date chosen for a synopsis or any associated document will
become the effective archiving date for the entire document set.

Archiving Policy:
Automatic, 30 days after the close date
@' Automatic, on specified date: 05/06/2016 (MM/DD/YYYY) l]

Manual archive

\ Publish H Cancel \

You will be taken to the Confirm Opportunity Synopsis Properties screen.
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Home = For Agencies > Manage Opportunities > Grant Opportunity Properties = Confirm Opportunity Synopsis Properties

CONFIRM OPPORTUNITY SYNOPSIS PROPERTIES

Please confirm the opportunity synopsis information before publishing.

Opportunity Properties
Opportunity Number: CAL-A-TEST
Opportunity Title: Test Funding Opportunity

Opportunity - -
Category: Discretionary
CFDA Numbers: 00.000

Funding Properties

Instrument Type:
Grant

Activity Category:

Arts (see "Cultural Affairs” in CFDA)
Business and Commerce
Community Development
Consumer Protection

Disaster Prevention and Relief
Education

Category Explanation:

Synopsis Dates

Posting Date: 04/09/2012
Close Date: 04/06/2016
Close Date Explanation:

At the bottom of the screen, you will be asked to enter the details pertaining to
what you have modified in the Synopsis Modification Comments box. Enter
what you have modified. This information will be included within the synopsis
and will allow the public to know what has been modified.

Synopsis Modification Comments

Synopsis Modification Comments:* | b

Extended closing date.

/ .
I Publish IEdit Cancel

Once you have reviewed the modifications and completed the comments box,
select Publish. If you need to make additional changes, select Edit and
perform those revisions. If you select Cancel you will be taken back to the
Grant Opportunity Properties screen.

You will receive a Synopsis Publish Success screen. Please be aware that it
could take up to 30 minutes for the modified synopsis to be made public.
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)

[ — Contact Us SiteMap Help fJRSS Home
— GRANTS.GOV®

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties = Synopsis Publish Success

SYNOPSIS PUBLISH SUCCESS

Welcome,

Edward Calimag

of GrantsGovAdmin
Agency level:
CAL - Test Agency

Manage My Profile
View Closings Calendar
Submission Report

Your opportunity synopsis has been successfully published.

This opportunity synopsis will be available in the Find Grant Opportunities area of
Grants.gov within 30 minutes.

Set Agency Level
Create Agency

Modify Agency
Published Opportunities

Click Continue and you will be directed to the Grant Opportunity Properties
screen.
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Deleting Synopses

You will only be able to delete a synopsis if there is already an application
package posted as part of the grant opportunity properties. If there is not, then
you will need to refer to the Delete Grant Opportunity section in order to
discard the synopsis and recreate the opportunity.

If you want to delete a synopsis and the opportunity does have an application
package, in the Manage Opportunities section, use the search function to find
the opportunity. Select the grant opportunity and click on the Modify
Opportunity button.

Home=>For Agencies>Manage Opportunities Export Data

Search By
MANAGE OPPQEIUNITIES l&; -

Create Opportunity Medify Opportunity LDeIe(e DOppertunity

Sort By

O] o
Opportunity Number #| Ascending Descending

Search

Search returned 3 results 1

~— P SR e O

I T S Y

CAL-A-TEST

Test Funding Opportunity 1Synopsis

DFTFATA User Acceptance Testing

CDFI-FATA-UAT2 ‘CDFI FATA User Acceptance Testing Mo Synopsis  1Packages(s)

Once you enter the Grant Opportunity Properties screen, click on Delete next
to Synopsis.
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Home > For Agencies > Manage Opportunities = Grant Opportunity
Froperties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity

Opportunity Category* Discretionary
CFDA Numbers: 00.000

ey &

Synopsis: | Modify || Deete || Attachments |
b

Single-Project Application Packages:

CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions
CAL-A-TEST-SP-2  CAL-A-TEST-SP Apri1,2012  Apri1,2018  MODIFY | DELETE | VIEW DETAILS
00.000 CAL-A-TEST-SP-1  CAL-A-TEST-SP Apr11,2012  Apr11,2018  MODIFY | DELETE | VIEW DETAILS

1

Multi-Project Application Packages:

CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions

00.000 CAL-A-TEST-MP-3  CAL-A-TEST-MP Apr18,2012  Apr18,2018  MODIFY | DELETE | VIEW DETAILS
00.000 CAL-A-TEST-MP1  CAL-A-TEST-MP1 Apr20,2012  Apr20, 2018  MODIFY | DELETE | VIEW DETAILS
00.000 CAL-A-TEST-MP-4 CAL-A-TEST-MP Apr18,2012  Apr18,2018  MODIFY | DELETE | VIEW DETAILS

a4 (L1}

You will be taken to the Confirm Synopsis Deletion screen. Confirm that you
want to delete the synopsis for the opportunity by clicking on Continue and
the grant opportunity synopsis will be deleted. It could take up to 30 minutes
for this deletion to occur on the website. If you do not want to delete the
synopsis for the opportunity you selected simply click the on the Cancel button
and you will be returned to the Grant Opportunities Properties screen.
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Home = For Agencies > Manage Opportunities = Grant Opportunity Properties = Confirm Synopsis Deletion

CONFIRM SYNOPSIS DELETION

Please confirm that you want to delete the synopsis for the following opportunity:

Opportunity Properties
Opportunity
Number:

CAL-A-TEST

Opportunity Title:  Test Funding Opportunity

| Continue || Cancel | h
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Attaching Full Announcements/Other Documents

This is an optional functionality on Grants.gov. Please be aware that you must
either provide a direct Internet link to a discretionary/competitive grant
opportunity’s Full Announcement or attach the Full Announcement as a
document. The following directions provide information on how to attach the
Full Announcement as a document.

In order to attach a Full Announcement or other supporting documents, you
must have first created a Grant Opportunity and a Synopsis for that Grant
Opportunity. Once you have completed those items, then you can select the
grant opportunity from the Manage Opportunities section (use the search box
to view a list of your opportunities) and click on the Modify Opportunity
button.

Home >For Agencies>Manage Opportunities Export Data

Search By
MANAGE OPPQRIUNITIES ¥ i

Create Opportunity Modify Opportunity LDeIe(e Opportunity

Sort By

@
Opportunity Number *| Ascending Descending

Search

Search returned 3 results

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis ~ 1Packagesi(s)

Once you enter the Grant Opportunity Properties screen, click on
Attachments next to Synopsis.
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Home = For Agencies = Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST-SP1
Opportunity Title:* CAL-A-TEST-S5P1
Opportunity Category® Discretionary
CFDA Numbers: 00.000

Svnopsis:[ Modify ][ Delete ][ Attachments ]

Single-Project Application Packages: Add
1
CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions
00.000 CAL-A-TEST-5P1 CAL-A-TEST-SP1 Apr 23, 2012 Apr 23, 2016 MODIFY | DELETE | VIEW DETAILS

Add

Multi-Project Application Packages:

Select the Add button on the next screen.

Welcome, Home = For Agencies > Manage Opportunities > Grant Opportunity Properties = Manage Synopsis Attachments
Edward Calimag

of GrantsGovAdmin

Agency level:

CAL - Test Agency MANAGE SYNOPSIS ATTACHMENTS
Manage My Profile

View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Funding Opportunity Title: Test Funding Opportunity
g Opportunity Number: CAL-A-TEST

Delete Cancel

Description ____________________MIMEType _______[Size]

|Upload Type, File Names

Audit Report
Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manacge Agency Users

On the next screen, select the number of files you wish to upload and click the
Continue button.
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Contact Us SiteMap Help [ J RSS Home

Home > For Agencies > Manage Opportunities > Grant Opportunity Properties > New Synopsis Attachment Upload

Welcome,
SR NEW SYNOPSIS ATTACHMENT UPLOAD
Agency level:

CAL > Test Agancy Opportunity Title: Test Funding Opportunity
Manage My Profile i T

View Closings Calendar
Submission Report Continue Cancel
Set Agency Level

of files to d 1

h

At the next screen, first select the type of document you wish to attach at
Document Upload Type. There are three options:

e Full Announcement

e Revised Full Announcement

e Other Supporting Documents

Home > For Agencies > Manage Opportunities > Grant Opportunity Properties > New Synopsis Attachment Uploa

NEW SYNOPSIS ATTACHMENT UPLOAD

Opportunity Title: Test Funding Opportunity /

Opportunity Number: CAL-A-TEST

Document Upload Type:* Full Announcement v

Click Browse to select a file/document to upload.

File Name:* Browse._

Brief Description:*

| Upload Files | Cancel*_

Next, select the Choose File button; your file directory will open. Find the file
you wish to attach and double click on the icon. The name of the file will
appear in the File Name box. Enter a brief descriptive title for the attachment
in the Brief Description box. Repeat this process for each file that you are
attaching.

Next, select the Upload Files button. Or, select Cancel to return back to the
Grant Opportunity Properties screen.

You will receive a confirmation screen. Review the information and if it is

correct, select Upload Files. If not, select Cancel, and this will return you to
the Grant Opportunity Properties screen.
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Home = For Agencies > Manage Opportunities > Grant Opportunity Properties > Confirm Synopsis
Attachment Upload

CONFIRM SYNOPSIS ATTACHMENT UPLOAD

Opportunity Title Test Funding Oppaortunity
Opportunity Number CAL-A-TEST

Document Upload Type Full Announcement

Passed
File Name File Type Size Description Virus
Scan

) - Full
generic application/vnd.openxmiformats-
document.docx officedocument.wordprocessingml.document 89550 Anncuncement YES

Description
E Upload Files Cancel F

After confirming the upload, you will get a Synopsis Attachment Upload
Success screen. Click Continue and you will be directed to the Grant
Opportunity Properties Screen.

Home = For Agencies > Manage Opportunities > Grant Opportunity Properties > Synopsis Attachment Upload Success

SYNOPSIS ATTACHMENT UPLOAD SUCCESS
Your synopsis attachments have been successfully uploaded.

These synopsis attachments will be available in the Find Grant Opportunities area of Grants.gov within 30 minutes.

Please be aware that the attachments will be available on the website within
30 minutes of publishing. If you have a post date that is in the future for the
synopsis, the attachments will appear at the same time as the future date.

GRANTS.GOV Page 42 of 115



Deleting Full Announcements/Other Documents

In order to delete a Full Announcement or other supporting documents, select
the grant opportunity from the Manage Opportunities section (use the search
box to view a list of your opportunities) and click on Modify Opportunity.
Once you enter the Grant Opportunity Properties screen, click on
Attachments next to Synopsis.

At the next screen, the listing of attachments will be provided. Select the
attachments you wish to delete and select Delete.

Home = For Agencies = Manaage Opportunities = Grant Opportunity Properties = Manage Synopsis Attachments

MANAGE SYNOPSIS ATTACHMENTS

Funding Opportunity Title: Test Funding Opportunity
nding Opportunity Number: CAL-A-TEST
| Add Delete Cancel

Upload Type, File Names Description MIME Type |Size |
(=) Full Announcement 1
. - applicationfvnd.openxmlformats-
generic document.docx Full Announcement Description officedocumem.wordprocessingml.documem89550
CAL-A-TEST-Full Announcement-1.zip Zip of All Attachments application/x-zip-compressed 75938

You will not be able to modify these attachments. If you have attached the
wrong document, you will need to delete the attachment and then add the
correct one by following the directions in Attaching Full
Announcements/Other Documents.

On the next screen, you will receive a confirmation screen. Select either
Continue or Cancel. Selecting Cancel will return you to the Grant Opportunity
Properties screen. If you select Continue, you will get the Delete Synopsis
Attachments Success screen.

Home = For Agencies = Manage Opportunities = Grant Opportunity Properties = Confirm Delete Synopsis Attachments

CONFIRM DELETE SYNOPSIS ATTACHMENTS

Funding Opportunity Title: Test Funding Opportunity
Funding Opportunity Number: CAL-A-TEST
Attachment Document Type: Full Announcement 1

Please confirm that you want to delete the following files:

- . _— Size

File Name Brief Description Document Upload Type (bytes)
) Full Announcement applicationfvnd.openxmlformats-

generic document.dacx Description officedocument.wordprocessingml.document 88550

CAL-A-TEST-Full . I~ )
Announcement-1.zip Zip of All Attachments application/x-zip-compressed 75938

I Continue Cancel I‘_

The attachments will be deleted from the website within 30 minutes of
reaching this screen. Click Continue and you will be directed to the Grant
Opportunity Properties Screen.
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Publishing Application Packages

This section of the site enables you to create, modify, and delete Single-
Project and Multi-Project application packages published on Grants.gov. In
publishing an application package, you will need to already have created a
new grant opportunity and then utilize the templates created in the Manage
Application Package Templates section. As part of this, you will also be able to
add instructions specific to each opportunity and review your compiled
application package before publishing it to Grants.gov for public view.

The Manage Opportunities screen displays the current grant opportunities for
the agency/agencies that you represent. Each opportunity either has a
synopsis, a grant Single-Project or Multi-Project application package or both.

To create a new application package for a new opportunity, click the Create
Opportunity button above the listed opportunities.

]

. Contact Us SiteMap Help FJ RSS Home
»= GRANTS.GOV*

Welcome, HomeFor Agencies Manage Opportunities Export Data &
rome>Far Agendies © Opportunities ; Search By
k2 Al 5
Manage Agency User MANAGE OPPORTUNITIES
Profile Create Opportunity Sort By
View Closings Calendar Opportunity Number b
Set Agency Level
Create Agency
vodify Agenc SwaTeh returned 35 restlts
Opportunity Num. Opportunity Title mw Package(s)
0215-KV-6 0215-KV-6 10.001 1Synopsis  OPackagesis)
03072010-KV-EMAIL-1 03072010-KV-EMAIL-1 93226  1Synopsis  OPackages(s)

0T 0413-KV-9 00000 1Synopsis___0)

Set Closing Date Limits

Rejection Report 0730YU-SYN1 TTIVO-STIT TSmopsis  OPackages(s)
123 123 00.000 1Synopsis  OPackagesis)
123456789 Test Grant Opportunity 00000  1Synopsis  OPackages(s)
Manage Opportunities 2006-CONT-FEMA 2006 FEMA Continuation 97.083  1Synopsis  OPackages(s)
Assign Aeney Tracking 2007-ABC-123-KYZ Grantor training test package 16710 1Smopsis  OPackages(s)
Humber 2007-TCE-3 TCE 00.000  1Synopsis  OPackagesi(s)
Manage Application NTG-01 2008 Nothing Program 00.000 1Synopsis  OPackages(s)
Package Templates
2008-NTG-01 2008 Nothing Program 00000  1Synopsis  OPackagesis)
2008-NTG-01 2008 Nothing Program 00000  1Synopsis  OPackages(s)
2545454 Boat 20502  1Synopsis  DPackagesi(s)
54554 Boat 1Synopsis  OPackagesis)
5555555 Cynthia Test 00000  1Synopsis  OPackagesis)
DE-PS01-0BNN12345 description; test puncation@#$% 00000  1Synopsis  OPackages(s)
DFKDJ difidi 11001 1Swopsis  OPackagesis) L]

To create a new application package for an existing opportunity use the
search box to view a list of your opportunities, then select the opportunity and
click the Modify Opportunity button above the listed opportunities. At the next
screen you will be able to create a new package.
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Home =For Agencies=Manage Opportunities Export Data

‘ Search By
MANAGE OPPQRTUNITIES 3 i

Create Opportunity Modify Opportunity :Dele(e Opportunity

Sort By

O]
Oppartunity Number : Ascending Descending

Search

Search returned 3 results 1

P R I A [
= coho —LTIE

Test Funding Opportunity | 1Synopsis

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

1

To modify an existing application package, select the opportunity that you
want to modify and then click the Modify Opportunity button. At the next
screen you will be able to select and modify the application package.

To delete an existing application package, select the opportunity you wish to
modify and then click the Modify Opportunity button. At the next screen, you
will be able to delete the application package. Note: You will only be able to
delete an application package from the Modify screen, if and only if, more than
one application package exists. Otherwise, you will need to delete the entire
grant opportunity in order to remove the application package from the system.

If there is only one application package that needs to be deleted, then select
the grant opportunity that needs to be deleted and then click the Delete
Opportunity button.

Note: Once an application package is modified or deleted, Grants.gov will no
longer accept or process any applications that use the previous version of the
package. A notice will be sent to the applicants who registered to receive
information pertaining to that opportunity to let them know that the package
has been deleted as well.
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Creating Application Packages

To create a new package to an existing opportunity on the Manage
Opportunities screen, (use the search box to view a list of your opportunities)
select the opportunity you would like to create a new package for.

Home=For Agencies>Manage Opportunities Export Data
. Search By
MANAGE OPPQRTIUNITIES L ¥ .
Create Opportunity | Modify Opportunity [Da\ete Opportunity
Sort By ) —~
Opportunity Number *| Ascending Descending
Search

Search returned 3 results 1

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing Mo Synopsis  1Packages(s)

Then click the Modify Opportunity button, this will take you to the Grant
Opportunity Properties screen.

Welcome, Home > For Agencies > Manage Opportunities > Grant Opportunity
nicole foreman Properties

of GDIT

Manage My Profile GRANT OPPORTUNITY PROPERTIES

View Closings Calendar
Submission Report Opportunity Number:* CAL-A-TEST
Opportunity Title: * Test Funding Opportunity

Opportunity Category* Discretionary
Lreate Agency
Create Agenc CFDA Numbers: 00.000

Modify Agency

Published Opportunities

Set Agency Level

Applicant Report
Organization Report

Rejection Report Synopsis: I Modify ] [ Delete ] [ Aftachments
Get Version

Audit Report

Change My Password
Manage Oppertunities
Retrieve Submitted
Applications

Assign Agency Tracking =
Number and/or Agency

Single-Project Application Packages:

Notes Multi-Project Application Packages:
Manage Application
Package Templates -

Single-Project Application Package

To create a Single-Project Application Package from an existing opportunity,
click on the Add button next to Single-Project Application Packages.
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Home = For Agencies = Manage Opportunities = Grant Opportunity Properties
GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST

Opportunity Title:* Test Funding Opportunity
Opportunity Category™ Discretionary

CFDA Mumbers: 00.000

Synopsis: l Modify ] [ Delete l ’ Attachments

Multi-Project Application Packages:

GRANTS.GOV
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This will take you to the New Package Creation screen. An asterisk marks
mandatory fields.

Home = For Agencies = Manage Opportunities = Mew Package Creation

NEW PACKAGE CREATION

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
CFDA Number: 00.000 -

Competition ID:
Competition Title:

Electronic Required:* @ Yes No

Expected Number of
Applications:*

*If wou are unsure of the expected 123
number of applications, provide

vour best estimate.

Expected Application Size: (MB)
Open Date: 04/05/2012 (MM/DD/YYYY) H
Close Date:* 04/05/2015 (Mmoo YY) B
Grace Period: 7 days

Jane Doe

test
Agency Contact: E-mail: Jane.doe@job.com

Phone: 7032223333

Form Package:® 0117201 2-Kv-C0-5P-1 -
Application Instructions:* C:\Users\nicole foreman\Documents\GrantsGov\ Testir | Browse...
Applicant Type:® Both Organizations and Individuals -

| Publish | | Cancel |

Select your agency’s CFDA number in the drop-down menu CFDA Number
field. This must be a valid CFDA number and published in CFDA.gov.

Entering a Competition ID is necessary if there are multiple packages for an
opportunity.

Enter a title for the application package in the Competition Title field.

Select Yes or No for the Electronic Required* field. This will notify the
applicant whether they will be required to submit electronically or by mail.

Enter the Expected Number of Applications field. This is the number of
applicants you are expecting to apply.

Enter Expected Application Size field. This is the size of the file you expect
the grant application to be.
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Enter the date by which the opportunity should be made available in the Open
Date field.

Enter the date by which the opportunity should no longer be available in the
Close Date* field.

Enter the number of days for which the package will have a Grace Period
field. This period reflects the number of days after the closing date that
Grants.gov will continue to accept applications for a grant opportunity. It also
represents the day (Closing Date + Grace Period) that applicants will no
longer be able to download the application package. This value is entered by
an agency when creating a grant opportunity and is not visible to grant
applicants.

The Agency Contact field lists the first and last name, title, email address and
phone number that was entered in your user profile. This information will be
listed on the cover page of the application package as the agency contact
information. You can edit any of the information listed simply by selecting the
text and typing any revisions.

Select the application package template for the application by clicking the
arrow next to the Form Package* drop-down box. This field must be
completed in order to publish the application package.

You can upload application instructions by attaching a file from your computer
by clicking the Browse button next to the Application Instructions* field or
you can enter a URL to a website in this field. This field must be completed in
order to publish the application package.

Form Package:*

Application Instructions:*

Applicant Type:*

| Publish || Cancel |

Click the Browse button to open a Choose File window where you can browse
on your computer to the file, which contains the application instructions.

Once you have selected the correct file, click the Open button.
You will be returned to the New Grant Opportunities screen where the path
to the file will now appear in the Application Instructions field.

If you want to select a new file, simply click the Browse button again, select
the correct file, and click the Open button.
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Select the Applicant Type by clicking the arrow next to the Applicant Type
drop-down box. This will appear to the applicants who are eligible to apply for
the opportunity you are publishing.

If you do not want to save the new the application package, click the Cancel
button at the bottom of the screen. You will be returned to the Grant
Opportunity Properties screen where the new application package will not
appear.

OR

If you want to save the new the application package, click the Publish button
at the bottom of the screen.

This will take you to the Package Publication Verification screen.
Review the information listed.

Home > For Agencies > Manage Opportunities > New Grant Opportunity Properties > Package Publication
erification

PACKAGE PUBLICATION VERIFICATION

You are about to make the following application package available to the public.
Please verify the details and click "Publish" to make this application package available
on Grants.gov.

CFDA Number: 00.000

CFDA Title: Not Elsewhere Classified
Opportunity Number: CAL-A-TEST
Opportunity Title: Test Funding Opportunity
Competition ID: MNone

Competition Title: MNone

Electronic Required: A

Expe_cteEi Number of 123

Applications:

Expected Application Size: None

Open Date: 04/05/2012

Close Date: 04/05/2015

Grace Period: 7 days

Agency Contact: Jane Doe test E-mail: Jane.doe@job.com Phone: 7032223333
Application Package: 01172012-KV-CO-5P-1

Mandatory Forms: Application for Federal Assistance (SF-424)
Optional Forms:  Basic Work Plan

Application Instructions: S ]
Available to: BOtH Organizations and Individual Applicants

| Publish ||H|| Cancel | | s

To view the application instructions that you uploaded, click the View link in
the Application Instructions field.

If the information listed is not correct, click the Edit button to return to the
previous screen so that you can make any necessary revisions, or click the
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Cancel button to return to the Grant Opportunity Properties screen without
creating the new application package.

OR

If the information is correct, click the Publish button. This will make the new
application package available to the public. You will be taken to a Package
Publication Success screen that will confirm that the new application
package is now available for public download.

Home = For Agencies > Manage Opportunities = Package Publish Success

PACKAGE PUBLICATION SUCCESS

Congratulations, your application package is now available for public download.

Click the Continue button to return to the Grant Opportunity Properties
screen. Your new application package will be listed with the other packages
published for your agency.
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Multi-Project Application Package

To create a Multi-Project Application Package from an existing opportunity,
click on the Add button next to Multi-Project Application Packages.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties
GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST

Opportunity Titlez* Test Funding Oppartunity
Opportunity Category® Discretionary

CFDA Numbers: 00.000

Synopsis:| Modify || Delete || Attachments

Single-Project Application Packages: |Add
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This will take you to the New Multi-Project Package Creation screen. An
asterisk marks mandatory fields.

Home = For Agencies = Manage Opportunities = Mew Package
Creation

NEW MULTI-PROJECT PACKAGE CREATION

Opportunity Number: * CAL-A-TEST

Opportunity Title:* Test Funding Opportunity
CFDA Number: 00.000 -
Competition ID: CAL-A-TEST-MP-1
Competition Title: CAL-A-TEST-MP
Electronic Required:* @ oves ) ng

Expected Number of

Applications:

*If you are unsure of the expected
number of applications, provide 123
your best estimate.

Expected Application Size: (mB)
Open Date: 04/18/2012 (MM/DD/ YY) T8
Close Date:* 04/18/2016 (MM/DD/YYYY) B
Grace Period: 7 days
jane doe -
test
E-mail: jane.doeBwork.com
Agency Contact: Fhone: 7032223333
Application Instructions:* Chlsersinicole. foreman\Document:
Applicant Type:* Both, Crganizaticns and Individuals -

Link to Agency Multi-Project System:* www.grants.gov

OVERALL FORM PACKAGE:

Form Package:* cal UGEX-NF-MP1 i

Label:* EX12345

SUB-APPLICATION GROUP(S)(Optional):

| Add Sub-Applicstion Group |

Form Sub-Package Label Template Min lteration Max Iteration | |

| Publish || cancel |
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Select your agency’s CFDA number in the drop-down menu CFDA Number
field. This must be a valid CFDA number and published in CFDA.gov.

Entering a Competition ID is necessary if there are multiple packages for an
opportunity.

Enter a title for the application package in the Competition Title field.

Select Yes or No for the Electronic Required* field. This will notify the
applicant whether they will be required to submit electronically or by mail.

Enter the Expected Number of Applications field. This is the number of
applicants you are expecting to apply.

Enter Expected Application Size field. This is the size of the file you expect
the grant application to be.

Enter the date by which the opportunity should be made available in the Open
Date field.

Enter the date by which the opportunity should no longer be available in the
Close Date* field.

Enter the number of days for which the package will have a Grace Period
field. This period reflects the number of days after the closing date that
Grants.gov will continue to accept applications for a grant opportunity. It also
represents the day (Closing Date + Grace Period) that applicants will no
longer be able to download the application package. This value is entered by
an agency when creating a grant opportunity and is not visible to grant
applicants.

The Agency Contact field lists the first and last name, title, email address and
phone number that was entered in your user profile. This information will be
listed on the cover page of the application package as the agency contact
information. You can edit any of the information listed simply by selecting the
text and typing any revisions.

You can upload application instructions by attaching a file from your computer
by clicking the Browse button next to the Application Instructions* field or
you can enter a URL to a website in this field. This field must be completed in
order to publish the application package.

(Supplying a new file over-

Application c:husersinicole foremanidocumentshgrantsgovitesting\2000chartest.doc writes the current

Instructions:* instructions file)
\

Applicant Type:* Both, Organizations and Individuals hd

Link to Agency Multi-
Project System:*

http:/iwww_grants.gov
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Click the Browse button to open a Choose File window where you can browse
on your computer to the file, which contains the application instructions.

Once you have selected the correct file, click the Open button.
You will be returned to the New Grant Opportunities screen where the path
to the file will now appear in the Application Instructions field.

If you want to select a new file, simply click the Browse button again, select
the correct file, and click the Open button.

Select the Applicant Type by clicking the arrow next to the Applicant Type
drop-down box. This will appear to the applicants who are eligible to apply for
the opportunity you are publishing.

Enter the URL to the Agency’s Multi-Project system in the Link to Agency
Multi-Project System* field.

When you scroll down the page you will need to fill out the following under the
Overall Form Package section:

OVERALL FORM PACKAGE:

Form Package:* CAL-UGEX-MF-MP1 -
Label:* EX¥123 4 5

Select the application package template for the application by clicking the
arrow next to the Form Package* drop-down box. This field must be
completed in order to publish the application package.

Enter the Form Package label in the Label* field. The label has a maximum of
30 alphanumeric characters. Spaces and underscores can be used but no
other special characters are allowed.

The next section is the Sub-Application Group(s). Itis an optional section but
there is no limit to the number of form sub-packages created in it.

SUB-APPLICATION GROUP(S)(Optional):

| Add Sub-Application Group |

Form Sub-Package Label Template Min Iteration Max teration

| Publish || Cancel
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To create a Sub-Application Package, click on the Add Sub-Application
Group button. The Add/Edit Sub-Application Group box will be displayed.

Add/Edit Sub-Application Group

Form Sub-Package:* HNF_MF_templatez -
Label:* Ex5UB1_2 3_45

Min Iteration: 0 Max Iteration: 4| Max Unlimited
[ Save ] | Clase |

Select the Sub-Application Package template for the application by clicking the
arrow next to the Form Sub-Package drop-down box.

Enter the Sub-Application Package label in the Label field. The label has a
maximum of 30 alphanumeric characters. Spaces and underscores can be
used but no other special characters are allowed.

Enter the minimum iteration in the Min Iteration field. The field defaults to
zero.

The maximum iteration defaults to unlimited. If you want to enter a specific
maximum iteration, unselect the Max Unlimited checkbox and enter the
maximum iteration in the Max Iteration field.

If you do not want to save the new the Sub-Application package, click the
Close button. You will be returned to the New Multi-Project Package
Creation screen where this Sub-Application package will not display.

Or

Then click the Save button. The Sub-Application package will be saved. A
message will display that the Sub-Application group has been saved
successfully and that you can save an additional Sub-Application group or
close the window.

Add/Edit Sub-Application Group *
* Sub-Application Group, EXSUBL_2 3 45, has been saved successfully, ¥ou can save an additional sub-application

group or close the window,

Form Sub-Package:* Select 3 Package Template -
Label:*

Min Iteration: 0 Max Iteration: 4| Max Unlimited

| Save | | Cloze |

There is no limit to the number of Sub-Application packages you can create.
When you have finished creating the Sub-Application packages, click the
Close button. You will be returned to the New Multi-Project Package Creation
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page. The new Sub-Application package(s) will display in the Sub-Application
Group table.

SUB-APPLICATION GROUP(S)(Optional):

’ Add Sub-Application Group ]

Form Sub-Package Label Template Min Iteration Max Iteration
EXMP3 01172012-kj-5p-5f424 2 8888 MODIFY | DELETE
EXMP123455 01172012-KV-RR-MP-3 32 8888 MODIFY | DELETE

| Publish || Cancel |

4 m 2

If you do not want to save the new Multi-Project application package, click the
Cancel button at the bottom of the screen. You will be returned to the Grant
Opportunity Properties screen where the new application package will not
appear.

OR

If you want to save the new Multi-Project application package, click the
Publish button at the bottom of the screen.

This will take you to the Package Publication Verification screen.
Review the information listed.
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Home > For Agencies > Manage Opportunities > Existing Grant Opportunity Properties > Package Publication Verification

PACKAGE PUBLICATION VERIFICATION

[fou are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have
blready been downloaded. Grants.gov will however notify registered applicants of your change.

(CFDA Number: 00.000

(CFDA Title: Mot Elsewhere Classified
(Opportunity Number: CAL-A-TEST
(Opportunity Title: Test Funding Opportunity
Competition ID: CAL-A-TEST-MP-1
(Competition Title: CAL-A-TEST-MP
Electronic Required: YES

zﬁcﬁo";:“bg of 1234

Expected Application Size: Mone

(Open Date: 04/09/2012

Close Date: 04/09/2016

(Grace Period: 7days

|Agency Contact: izpe dos est E-mail: jane.doe@wark.com Phone: 7032223333

| Application Instructions:
(Awailable to:

Link to Agency Multi-Project
Sy stem:

Send Email Motification:

-

nizations and Individual Applicants
Current Link to Agency Multi-Project System

tast -

| -
A

[Comments:

OVERALL FORM PACKAGE:

Label: EX123_ 45
Form Package: CAL-UGEX-NF-MP1
Forms: Mandatory Forms:SF424_2_1

Optional Forms:MNone

FORM SUB-PACKAGES:

Form Sub-Package Label Template Min Iteration Max Iteration Forms

Mandatory Forms:5F424_Z 1
EX33gkdotf CAL-UGEX-MF-MP1 [} 456T Optional Forms:None

Mandatory Forms:RR_KeyPerson
dgsagfi4ase D1182012K-RR-MP-1 1 unbounded T Prmmiea

Mandatory Forms:RR_SF424_1_2,RR_SF424_Multi_Project_Cover_1_0
EX324Egkfdirf O172012KV-RRMP2 O 4345 Optional Forms.RR. KeyPerconExpanded 2 0

|CPubien ) (2] [Cancet] | <t

To view the application instructions that you uploaded, click the View link in
the Application Instructions field.

To view the web address to the Agency’s Multi-Project system that you
entered, click the Current Link to the Agency Multi-Project System link in
the Link to the Agency Multi-Project System field.

If the information listed is not correct, click the Edit button to return to the
previous screen so that you can make any necessary revisions, or click the
Cancel button to return to the Grant Opportunity Properties screen without
creating the new application package.

OR
If the information is correct, click the Publish button. This will make the new
application package available to the public. You will be taken to a Package

Publication Success screen that will confirm that the new application
package is now available for public download.

GRANTS.GOV Page 58 of 115



Home > For Agencies > Manage Opportunities > Package Publish Success

PACKAGE PUBLICATION SUCCESS

Congratulations, your application package is now available for public download.

Click the Continue button to return to the Grant Opportunity Properties
screen. Your new application package will be listed with the other packages
published for your agency.

Modifying Application Packages

To modify an application package that is published at Grants.gov, click the
Manage Opportunities link on the left of your screen.

This will take you to the Manage Opportunities screen. This screen displays
the current opportunities for the agency/agencies that you represent (use the
search box to view a list of your opportunities).

Select the application package that you want to modify by clicking in the circle
in the first column of that application’s row.

Click the Modify Opportunity button above the listed application packages.

Home=For Agencies>Manage Opportunities

Export Data
Search By
MANAGE OPPQRIUNITIES W A

Create Opportunity Madify Opportunity LDa\ete Opportunity

Sort By

@
Opportunity Number *| Ascending Descending

Search

Search returned 3 results 1

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing Mo Synopsis  1Packages(s)

This will take you to the Grant Opportunity Properties screen.

Select the Single-Project or Multi-Project application package by clicking on
the Modify link in the specific package row.
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Home = For Agencies > Manage Opportunities = Grant Opportunity
Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST

‘Opportunity Title:* Test Funding Opportunity
O pportunity Category® Discretionary

CFDA Numbers: 00.000

Synopsis: | Modify |[ Delete || Attachments

Single-Project Application Packages:

CFDA Number | Competition ID |Competition Title| Open Date | Close Date Actions
CAL-A-TEST-SP-2 CAL-A-TEST-SP Apri1, 2012 Apr 11, 2018

MODIFY | DELETE | VIEW DETAILS

00.000 CAL-A-TEST-5P-1 CAL-A-TEST-5P Apr 11, 2012 Apri1, 20186 ELETE | VIEW DETAILS

1

Multi-Project Application Packages:

CFDA Number | Competition ID Cc-mpetitionTitIe| Open Date | Close Date Actions
00.000 CAL-A-TEST-MP-3  CAL-A-TEST-MP Apr 18,2012 Apr 18, 2016

MODIFY | DELETE | VIEW DETAILS

00.000 CAL-A-TEST-MP1 CAL-A-TEST-MP1 Apr 20, 2012 Apr 20, 20186 ELETE | VIEW DETAILS
00.000 CAL-A-TEST-MP-4  CAL-A-TEST-MP Apr 18, 2012 Apr 18, 2016 MODIFY | DELETE | VIEW DETAILS
00.000 CAL-A-TEST-MP-1 CAL-A-TEST-MP Apr9, 2012 Apr9, 2018 MODIFY | DELETE | VIEW DETAILS

1
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Modifying Single-Project Application Packages

On the Existing Package screen, make any necessary revisions. Note: If you
change the template associated with a published application package and an
applicant submits an application which has the old template in it, Grants.gov
will reject the application.

EXISTING PACKAGE

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
CFDA Number: 00.000

Competition ID: CAL-A-TEST-5P-1
Competition Title: CAL-A-TEST-SP
Electronic Required:* @ yes No

Expected Number of

Applications:*

*If wou are unsure of the

expected 1234
number of applications, provide

your best estimate.

Expected Application Size: (MB)
Open Date: 04/10/2012 (mm/oDrvvry) T
Close Date:* 04/10/2016 Mmooy (B
Grace Period: 7 days

jane doe

test
Agency Contact: E-mail: jane.doef@work.com

Phone: 7032223333

Mandatory Budget Information for Non-Construction Programs (SF-
Forms: 424A)

Budget Marrative Attachment Form
BUDGET INFORMATION - Construction Programs
SF424 Mandatory Form

Optional Forms:  Project Abstract
Project Narrative Attachment Form
Project/Performance Site Location(s)

Current Forms:

Change Form Package:* Unchanged -

Application Instructions:* Current Instructions (Supplying a new file over-writes the current instructions file)
Browse...

Applicant Type:™ Both,Organizations and Individuals -

Select to send email: i

Publish | | Cancel |
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If you do not want to save the changes you made to the opportunity, click the
Cancel button at the bottom of the screen. You will be returned to the Manage
Opportunities screen and the changes will not be saved.

OR
If you want to save the changes you made to the opportunity, click the Publish

button at the bottom of the screen to save the changes. This will take you to
the Package Publication Verification screen. Review the information listed.

Home > For Agencies > Manage Opportunities > Existing Grant Opportunity Properties = Package Publication Verification

PACKAGE PUBLICATION VERIFICATION

You are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have alreadyj
been downloaded. Grants.gov will however notify registered applicants of your change.

CFDA Number: 00.000

CFDA Title: Not Elsewhere Classified

Opportunity Number: CAL-A-TEST

Opportunity Title: Test Funding Opportunity

Competition ID: CAL-A-TEST-SP-1

Competition Title: CAL-A-TEST-SP

Electronic Required: Y

Sopncted Mumber of 335

Expected Application Size: None

Open Date: 04/10/2012

Close Date: 04/10/2016

Grace Period: 7 days

Agency Contact: jane doe test E-mail: jane.doe@work.com Phone: 7032223333
Application Package: Mandatory Forms: Budget Information for Non-Construction Programs (SF-424A)

Budget Narrative Attachment Form
BUDGET INFORMATION - Construction Programs
SF424 Mandatory Form

Optional Forms:  Project Abstract
Project Narrative Attachment Form
Project/Performance Site Location(s)

Application Instructions: View

Available to: Both Organizations and Individual Applicants
Send Email Notification: YES

Comments:

Publish | [Edit] | Cancel

To view the application instructions, click the View link in the Application
Instructions field.

Enter an explanation for updates in the Comments field.
If the information is not correct, click the Edit button to return to the previous

screen so that you can make any necessary revisions, or click the Cancel
button to return to the Manage Opportunities screen.

OR
If the information is correct, click the Publish button. This will make the
updated application package available to the public. You will be taken to a

Package Publication Success screen which will confirm that the modified
application package is now available for the public to download.
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Home = For Agencies = Manage Opportunities > Package Publish Success

PACKAGE PUBLICATION SUCCESS
Congratulations, your application package has been edited, and is now available for public download.

No applicants have registered to be notified of changes to this application package so no change notifications were sent.

Continue

Click the Continue button to return to the Manage Opportunities screen.

Modifying Multi-Project Application Packages

On the Existing Package screen, make any necessary revisions. Note: If you
change the template associated with a published application package or sub-
package and an applicant submits an application which has the old template in
it, Grants.gov will reject the application.
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Home = For Agencies > Manage Opportunities > Exizting

EXISTING PACKAGE

‘Opportunity Numbar: * CAL-A-TEST
Opportunity Title:® Test Funding Opportunity
(CFDA Number: 00,000

(Competition ID: CAL-A-TEST-MP-32
Competition Title: CAL-A-TEST-MP
Electronic Required: * @ vas oo

Expacted Number of

| Applications:

*If you are unsure of the expectad

number of applications, provide 123
your best estimate,

Expacted Application Size: [{MB)
(Open Date: 04/18/2012 Mmooy
Clase Dater® 04/18/2018 (Mm/DDyvy) B
Grace Period: T days
jane doe s
test 123
E-mail: jane.doe@work.com
Agency Contact: Phone: 7032223333

Current Instructions (Supplying @ new file over-writes the current instructions file)
Browse...
(Applicant Type:® Both, Organizations and Individuals «

(Application Insbructions: *

Current Link to Agency Multi-Praoject System
Link to Agency Multi-Project System:*

http:/fwww.grants.gov
Select to send email:
Form Package:* Unchanged -

Label:* Ex12345

SUB-APPLICATION GROUP{S)({Optional):

[ Add Sub-Application Group ]

Form Sub-Package Label | Template | Min Heration | Max Heration |
EXMP3 0117201 2-kf-sp-=fd24 3 fiiied MODIFY | DELETE
EXMP123455 O11T2012-KV-RR-MP-2 32 BERR MCDIFY | DELETE

1

To modify a Sub-Application package, click on the Modify link on the specific
row in the Form Sub-Package table. The Add/Edit Sub-Application Group box
is displayed.

Add/Edit Sub-Application Group

Form Sub-Package:* Unchanged -
Label:* ExmP12__345
Min Iteration: 34 Max Iteration: G635 [[] Max unlimited

[ Save ][ Closa ]

Make the necessary updates to the Sub-Application package.
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If you do not want to save the changes you made to the Sub-Application
package, click the Close button. You will be returned to the Existing Package
screen and the changes will not be saved.

OR

If you want to save the changes you made to the Sub-Application package,
click the Save button. You will be returned to the Existing Package screen
and the changes will be displayed in the Sub-Application Group table.

If you want to delete a Sub-Application package, click the Delete link on the
specific row in the Sub-Application Group table. The Delete Sub-Application
Group box is displayed.

Delete Sub-Application Group x

Delete Sub-Application Group: EXMP3

[ Lielete ]| Close |

If you do not want to delete the Sub-Application package, click the Close
button. You will be returned to the Existing Package screen and the Sub-
Application package will still be displayed in the Sub-Application Group table.

OR

If you want to delete the Sub-Application package, click the Delete button.
You will be returned to the Existing Package screen and the Sub-Application
package row will no longer appear in the Sub-Application Group table.

If you do not want to save the changes you made to the Multi-Project
Application package, click the Cancel button at the bottom of the screen. You
will be returned to the Manage Opportunities screen and the changes will not
be saved.

OR
If you want to save the changes you made to the Multi-Project Application
package, click the Publish button at the bottom of the screen to save the

changes. This will take you to the Package Publication Verification screen.
Review the information listed.
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Home > For Agencies » Manage Opportunities > Existing Grant Opportunity Properfies > Package Publication \erification

PACKAGE PUBLICATION VERIFICATION

[fou are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have
blready been downloaded. Grants.gov will however notify registered applicants of your change.

(CFDA Number: 00.000
(CFDA Title: Mot Elsewhere Classified
(Opportunity Number: CAL-A-TEST
(Opportunity Title: Test Funding Opportunity
[Competition ID: CAL-A-TEST-MB-1
(Competition Title: CAL-A-TEST-MP
Electronic Required: VES
Expected Application Size: MNone
(Open Date: 04/09/2012
Close Date: 04/13/2016
(Grace Period: 7days
[Agency Contact: jane doe test E-mail: jane.doe@work.com Phone: 7032223333
|Application Instructions: View
Available to: Both Organizatiens and Individual Applicants
;;r;l;::':lgem:y Multi-Project Current Link to Agency Multi-Project System
Send Email Notification: YES
Updated close date B
[Comments:

OVERALL FORM PACKAGE:

Label: EX123_ 45
Form Package: CAL-UGEX-NF-MP1
Forms: Mandatory Forms:SF424_2_1

Optional Forms:None

FORM SUB-PACKAGES:

Form Sub-Package Label Template Min Iteration Max Iteration Forms

Mandatory Forms:SF424_2_1

EX3gkdotf CAL-UGEX-NF-MP1 1] 4587 Optional Forms:Nens

Mandatory Forms:RR_KeyPerson

dgsagfaeass O1182012-KV-RR-MP-1 1 unboundsd e

Mandatory Forms:RR_SF424_1_2,RR_SF424_Multi_Project_Cover_1_0
EX2245gkidirf 01172012KV-RR-MP3 0 4345 o S et i
Publish | [Edit] [ Cancel

To view the application instructions, click the View link in the Application
Instructions field.

To view the URL to the Agency’s Multi-Project System, click the Current Link
to Agency Multi-Project System link in the Link to Agency Multi-Project
System field.

Enter an explanation for updates in the Comments field.

If the information is not correct, click the Edit button to return to the previous
screen so that you can make any necessary revisions, or click the Cancel
button to return to the Manage Opportunities screen.

OR

If the information is correct, click the Publish button. This will make the
updated application package available to the public. You will be taken to a

Package Publication Success screen which will confirm that the modified
application package is now available for the public to download.
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Home = For Agencies = Manage Opportunities > Package Publish Success
PACKAGE PUBLICATION SUCCESS

Congratulations, your application package has been edited, and is now available for public download.

No applicants have registered to be notified of changes to this application package so no change notifications were sent.

Continue

Click the Continue button to return to the Manage Opportunities screen.
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Deleting Application Packages

To delete an application package that is published at Grants.gov, click the
Manage Opportunities link in the For Grantors section, on the left of your
screen.

Welcome,

Edward Calimag

of GrantsGovAdmin

Agency level: Home = Grantor Center
CAL - Test Agency

Manage My Profile

View Closings Calendar GRANTOR CENTER

Submission Report

Set Agency Level Welcome to the Grantor Center.

Create Agency Depending on the level of access granted by your Agency Super User, this is where you can
Modify A manage your profile, run reports, view and retrieve submitted applications. For Grantor
Nodily Agency information please visit the Grantor section of Grants.gov. If you have any issues or questions
Published Opportunities please contact your agency representative on the PMO staff.

Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities ‘—

Retrieve Submitted
Applications
Assign Agency Tracking

Number andfor Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

This will take you to the Manage Opportunities screen (use the search box to
view a list of your opportunities).

This screen displays the current opportunities for the agency/agencies that
you represent.

Select the application package that you want to modify by selecting the
opportunity.

Click the Modify Opportunity button above the listed application packages.
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Home =For Agencies=Manage Opportunities Export Data
s Search By
MANAGE OPP ) ¥ Al :
Create Opportunity §f| Modify Opportunity l—_Dele(e Opportunity
| Sort By -
- L) o
Oppartunity Number *| Ascending Descending
Search

Search returned 3 results 1

Test Funding Opportunity
B ATA User Accepia

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing Mo Synopsis ~ 1Packages(s)

This will take you to the Grant Opportunity Properties screen.

Home = For Agencies > Manage Opportunities = Grant Oppertunity
Properties

GRANT OPPORTUNITY PROPERTIES

‘Opportunity Number:* CAL-A-TEST
‘Opportunity Title:* Test Funding Opportunity

Cpportunity Cateqory® Discretionary
CFDA Numbers: 00.000

Synopsis: | Modify || Delete || Attachments |

Single-Project Application Packages:

CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions

CAL-A-TEST-S5P-2  CAL-A-TEST-5P Apr 11, 2012 Apr i1, 2018 MODIFY | DELETE | VIEW DETAILS

| DELETE | ViEW emmmmm——

00.000 CAL-A-TEST-S5P-1 CAL-A-TEST-5P Apr 11, 2012 Apr i1, 2018

Multi-Project Application Packages:

CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions

00.000 CAL-A-TEST-MP-3  CAL-A-TEST-MP Apri8. 2012  Apr18 2016  MODIFY | DELETE | VIEW DETAILS
00.000 CAL-A-TEST-MP1  GAL-A-TEST-MP1 Apr20, 2012  Apr20,2016 MoDidy | DELETE | S
00.000 CAL-ATEST-MP-4  CALA-TEST-MP Apr18,2012  Apr18,2016  MODIFY | DELETE | VIEW DETAILS
00.000 CAL-ATEST-MP-1  CALA-TEST-MP Apr9, 2012  Apr9 2016  MODIFY | DELETE | VIEW DETAILS

1

Select the Single-Project or Multi-Project application package by clicking on
the Delete link on the specific application package row and select the Delete
button. This will take you to the Confirm Package Deletion screen.
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Below is an example of the Confirm Package Deletion screen for the Single-
Project application package.

Home > For Agencies > Manage Opportunities > Confirm Package Deletion

CONFIRM PACKAGE DELETION

You are about to delete this application package from the Grants.gov database. Please review the details of the
package below and make absolutely sure that you wish to delete it, before pushing the "Delete" button below.

WARNING: Once this application package has bean deleted Grants.gov will no longer accept or process submissions for this application
package.

CFDA Number: 00.000

CFDA Title: Mot Elsewhere Classified
Opportunity Number: CAL-A-TEST
Opportunity Title: Test Funding Opportunity
Competition TD: CAL-A-TEST-5P-1
Open Date: 04/10/2012

Close Date: 04/10/2016

Application Package: Mandatory Forms: Budget Information for Mon-Construction Programs (SF-4244)

Budget Narrative Attachment Farm
BUDGET INFORMATIOMN - Construction Programs
SF424 Mandatery Form
Optional Forms:  Project Abstract
Project Marrative Attachment Form
Project/Performance Site Locatien(s)
Application Instructions: View

Delete | [ Cancel

Below is an example of the Confirm Package Deletion screen for the Multi-
Project application package.
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Home > Far Agencies > Manage Oppartunities > Confirm Package Deletion

CONFIRM PACKAGE DELETION

You are about to delete this application package from the Grants.gov database. Please review the details of the package below and make absolutely
sure that you wish to delete it, before pushing the "Delete" button below.

WARNING: Once this application package has been deleted Grants.gov will no longer accept or process submissions for this application package.

CFDA Number: 00.000
CFDA Title: Not Elsewhere Classified
Opportunity Number: CAL-A-TEST
Opportunity Title: Test Funding Opportunity
Competition ID: CAL-A-TEST-MP-1
Competition Title: CAL-A-TEST-MP
Electronic Reqnired: YES
Expected Number of 1234
Applications:
Expected Application Size: None
Open Date: 04/09/2012
Close Date: 04/09/2016
Grace Period: 7days
Agency Contact: jzna doe tast E-mail: jana.doe@work.com Phone: 7032223333
Apprli:itinl! Instructions: View
Available to: Both Organizations and Individual Applicants
Link to Agency Multi-Project System: Current Link to Anency Multi-Project Systern
OVERALL FORM PACKAGE:
Label: EX123 4 5
Form Package: CAL-UGEX-NF-MP1
) Mandatory Forms:SF424_2_1
Forms: Optional Forms:None
FORM SUB-PACKAGES:
1
Form Sub-Package Label | Template Min lteration | Max iteration | Forms
Mandstory Forms:SF424_2_1
SEsrEE ElesEEIA iz . Optional Forms:None
REE Mandatory Forms:RR_KeyPersan
ExSub_f34654 0118201 2-KV-RR-MP-1 1 unbounded . | Forms-Hone
ExX3245gkidint 01172012-KV-RR-MP-2. 0 4345 Mandatory Forms:RR_SF424_1_2 RR_SF424_Multi_Project_Cover_1_0

Optional Forms:RR_KeyPersonExpanded_2_0

If you do not want to delete the application package, click the Cancel button to
return to the Grant Opportunity Properties screen.

OR

Click the Delete button to permanently remove the listed application package.
This will take you to the Delete Package Success screen.
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Home = For Agencies = Manage Opportunities = Delete Package Success

DELETE PACKAGE SUCCESS

Your application package has been successfully deleted. Please note that any applications
subsequently submitted for the remowved application package will be rejected by Grants.gov.

No applicants have registered to be notified of changes to this application package s0 no removal
notifications were sent.

Continue

Click the Continue button to return to the Manage Opportunities screen.
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View Application Packages Details

To view the details of a Multi-Project application package that is published at
Grants.gov, click the Manage Opportunities link in the For Grantors section,
on the left of your screen.

Welcome,

Edward Calimag

of GrantsGovAdmin

Agency level: Home = Grantor Center
CAL - Test Agency

Manage My Profile

View Closings Calendar GRANTOR CENTER

Submission Report

Set Agency Level Welcome to the Grantor Center.

Create Agency Depending on the level of access granted by your Agency Super User, this is where you can
Modify A manage your profile, run reports, view and retrieve submitted applications. For Grantor
hiodity Agency information please visit the Grantor section of Grants.gov. If you have any issues or guestions
Published Opportunities please contact your agency representative on the PMO staff.

Applicant Report

Organization Report

Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities ‘_

Retrieve Submﬁ'led
Applications
Assign Agency Tracking

Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

This will take you to the Manage Opportunities screen (use the search box to
view a list of your opportunities).

This screen displays the current opportunities for the agency/agencies that
you represent.

Select the row of the application package that you want view.

Click the Modify Opportunity button above the listed application packages.
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Home>For Agencies>Manage Opportunities Export Data

Search By
MANAGE OPPQRIUNITIES W .

Create Opportunity J| Modify Opportunity [Dele(e Opportunity

Sort By

@

Opportunity Number *| Ascending Descending

Search

Search returned 3 results 1

= -

Test Funding Opportunity

CAL-A-TEST

DFTFATA User Acceptance Tes!

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

This will take you to the Grant Opportunity Properties screen.

Home = For Agencies > Manage Opportunities = Grant Opportunity
Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST

‘Opportunity Title:* Test Funding Opportunity
O pportunity Category® Discretionary

CFDA Numbers: 00.000

Synopsis: | Modify |[ Delete || Attachments

Single-Project Application Packages:

CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions
CAL-A-TEST-SP-2 CAL-A-TEST-SP Apri1, 2012  Apr11,2018  MODIFY | DELET /
00.000 CAL-A-TEST-SP-1  CAL-A-TEST-SP Apri1,2012  Apr11,2018 MODIFY | DELETH| VIEW DETAILS

Multi-Project Application Packages:

CFDA Number | Competition ID | Competition Title | Open Date | Close Date Actions

00.000 CAL-A-TEST-MP-3  CAL-A-TEST-MP Apr 18,2012  Apr18, 2016 MODIFY | DELETE | VIEW DETAILS
00.000 CAL-A-TEST-MP1  CAL-A-TEST-MP1 Apr20, 2012  Apr20, 2016  MODIFY | DELET

00.000 CAL-A-TEST-MP-4  CAL-A-TEST-MP Apr 18,2012  Apr18, 2016  MODIFY | DELETI | VIEW DETAILSI
00.000 CAL-A-TEST-MP-1  CAL-A-TEST-MP Aprg, 2012 Apr9, 2018 MODIFY | DELET

Select the Multi-Project application package by clicking the View Details link
on the specific application package row. This will take you to the Package
Detail screen.
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Wiew Multi-Project Package Details e

MULTI-PROJECT APPLICATION DETAILS
Opportunity Number: CAL-A-TEST

CFDA Number: 00,000

Compebtion ID: CAL-A-TEST-MP-1

Competition Title: CAL-A-TEST-MF

Open Date: Apr9, 2012

Close Date: Apr9, 2016

OYERALL FORM PACKAGE:

Label: EX123_4 5

Form Package: CAL-UGEX-MF-MP1

Forms: Mandatory Forms: SF424_ 2 1

Optional Forms: Mane

FORM SUB-PACKAGES:

Form Sub-Package Label Min leration | Max Heration
CAL-UGE- Mamd=ztory Forms: SFP424 2 1
SRRk MF-hP1 g Re Optional Forms: Mone
01182012-
Ex3ub_f34554 KARRMP- 1 unbounded e FiREy (REmieE [RFL G e
- 1 Optional Forms: Mone
01172012- Mandatory Forms:
Exaz4agk fdirf Eht R R-hdP- 1] 4345 RE_SF424_1_2 RR_SF424_hulti_Project_Cower_1_0
3 Optional Forms: RR_KeyPersonBExpanded_2_0
1

When finished viewing, click the Close button to return to the Grants
Opportunity Properties screen.

Managing Package Templates

This section of the site enables you to create, edit and delete Single-Project
and Multi-Project application package templates that can be reused for
multiple opportunity-specific application packages. Once a template is created,
you can then add instructions specific to a particular funding opportunity and
publish the application package to Grants.gov through the Publish Application
Packages section.

Creating, modifying, and deleting application package templates has no effect
on application packages already published on Grants.gov.

To get to the Manage Application Package Templates page, go to the Agency
Login from Grants.gov. Once you have logged in click on Manage
Application Package Templates in the left menu (use the search box to view
a list of your opportunities).
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)
[
= GRANTS.GOV™

Contact Us SiteMap Help fj RSS Home

Welcome, Home>| For Agencies> Manage Application Package Templates Export Data

Edward Calimag O Search By Equals
of GrantsGovAdmin MANAGE APPLICATION PACKAGE TEMPLATES 44

Agency level: d Owning Agency & CAL
CAL - Test Agency Create Template | | Modify Template | | Delete Template

Manage My Profile Sort By

@ Ascending () Descending
View Closings Calendar Template Name

Submission Report
Set Agency Level

|_Search |

Create Agency Search returned 14 results 1
Modity Agency
Published Opportunities Template Name Owning Agency Included Forms
Applicant Report i?#;é%ﬁ'f;"‘}”w Test Agency Mandatory Forms:GOPS_Sh_ApplicationAttachment, SF424_2_i Optional Forms:None
Organization Report CAL EPA TEST Test Agency Mandatory Forms:SF424_2 1, EPA4700_4_2_0, EPA_KeyContacls Optional Forms:None
Bejection Report CAL NEH SUPP Test Agency Forms:F _1_1,SF424_Individual_1_1 Optional Forms:None
Get Version

AL Standard Test Agency Mandatory Forms:SF424_2_1, SF424B, SF424A Optional Forms:Oiher
Audit Report L0
Change My Password :;L EESHERE Test Agency Mandatory Forms:SF424_2_1 Optional Forms:SF424B, SF424A
Manage Opportunities
Manage Opportunities CAL-PPSL Test Agency Mandatory Forms:SF424_2_1, Perlor _1_4 Optional F
Retrieve Submitted
Applications . CAL-SF424A Test Ageney Mandatory Forms:SF424A, SF424_2_1 Optional Forms:None
Assian Agency Trackin CDFI FATA CAL Test Agency Mandatory Forms:CDFI_2011, SF424_Mandatory Optional Forms:None
Number and/or Agency COPS APP ¢ icati :
Notes ATTACHMENT Test Agency Mandatory Forms:COPS_ApplicationAttachment_3_0, SF424_2_1 Optional Forms:None
SetClosing Date Limits Calimag HHS . ¥

Cheddistand Gens  TestAgency Mandatory Forms:SF424_2_1 Optional Forms:HHS_CheckList_2_1, HHS_Certifications
Manage Application
Package Templates Calimag Short Org Test Agency Mandatory Forms:SF424_Short_1_1 Optional Forms:None
Tianage Aqency USers FTDETRICK TEST Test Agency Mandatory Forms:RR_KeyPerson, RR_SF424_1_2, RR_Budget Optional Forms:RR_PersonalData_1_2, RR_SubawardBudget
View All Submitted EESTERS Tast Agen Mandatory Forms:HUD_FiscalActivity, HUD_LeadFactor3, FaithBased_SurveyOnEEQ, HUD_RaceEthnic, HUD_DetailedBudget,
Applications =4 HUD_DisclosureUpdateReport, HUD_FaxTransmitial, SF424_2_1 Optional Forms:EPA_KeyContacts, EPA4700 4 2 0

NEH TEST Test Agency ! , 8F424_Short_1_1 Optional Forms:None

Logout of Grants.gov

Creating Application Package Templates

To create a new application package template that can be used to create
multiple opportunity specific application packages, click the Manage
Application Package Templates link on the left of your screen.

This will take you to the Manage Application Package Templates screen
(use the search box to view a list of your opportunities). This screen displays
the available application package templates.

Creating application package templates has no effect on application packages
already published on Grants.gov.

Click the Create Template button above the listed application package
templates.
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Contact Us SiteMap Help [[JRSS Home

Home>For Agencies>Manage Application Package Templates Export Data

Welcome,
Edward Calimag Search By Equals

of GrantsGovAdmin LICATION PACKAGE TEMPLATES i}‘,

Agency level: Owning Agency +] AL
CAL - Test Agency [ Create Template | | Modify Template | | Delete Template

Manage My Profile Sort By

View Closings Calendar Template Name

Submission Report
Set Agency Level

@ Ascending O Descending

[ search |

Create Agency Search returned 14 results 1
Modify Agency
Published Opporhunilion Template Name Owning Agency Included Forms
Applicant Report S#A%?IFMSESVGOHT Test Agency Mandatory Forms:COPS_Sh_ApplicationAtiachment, SF424_2_1 Optional Forms:None
Organization Report CAL EPA TEST Test Agency Mandatory Forms:SFa24_2_1, EPA4700_4_2_0, EPA_KeyContacts Optional Forms:None
Bejection Report CAL NEH SUPP Test Agency Forms:F _1_1, SF424_Individual_1_1 Optional Forms:None
Get Version
?:L Standard Test Agency Mandatory Forms:SF424_2_1, SF424B, SF424A Optional Forms:Other

Audit Report gers
Change My Password 23”5575“24 Test Agency ¢ _2_1 Optional g | SFa24A
Manage Opportunitie

ana unities CAL-PPSL Test Agency Mandatory Forms:SF424_2_1, PerformanceSite_1_4 Optional Forms:None
Retrieve Submitted
Applications CAL-SFd24A Test Agency Mandatory Forms:SFd24A, SF424_2 1 Optional Forms:None
Assian Agency Trackin CDFI FATA CAL Test Agency Mandatory Forms:CDFI_2011, SF424_Mandatory Optional Forms:None
Mumber andior Agency COPS APP ¢
Notes ATTAGHMENT Test Agency Mandatory Forms:COPS_ApplicationAtiachment_3_0, SF424_2_1 Optional Forms:None
Set Closing Date Limits Calimag HHS
» P— Checkiistand Cerrs | TestAgancy : _2_1 Optional :HHS_CheckList_2_1, HHS_Certfications

lanage Application
Package Templates Calimag Short Org Test Agency Mandatory Forms:SF424_Short_1_1 Optional Forms:None
Manage Agency Users FTDETRICKTEST ~  Test Agency Mandatory Forms:RR_KeyPerson, RR_SF424_1_2, AR_Budge! Optional Forms:RRA_PersonalData_1_2, RA_SubawardBudget
View All Submitted R —— — Mandatory Forms:HUD_FiscalActivity, HUD_LeadFactor3, FaithBased_SurveyOnEEO, HUD_RaceEthnic, HUD_DetailedBudget,
Applications Agency HUD_DisclosureUpdateReport, HUD_FaxTransmittal, SF424_2_1 Optional Forms:EPA_KeyContacts, EPA4700_4_2_0

Logout of Grants.gov NEH TEST Test Agency g , SF424_Short_1_1 Optional Forms:None

This will take you to the first step to creating a template. You will need to
select which form family you will use. To select a form family click on the drop-
down menu and choose the form. Select if the template is for a Single-Project
or Multi-Project Application Package. Then press the Continue button.

Home > For Agencies > Manage Application Package Templates > New Application Package Template

man

CREATE TEMPLATE : STEP 1

Profile
is Calendar Form Families:* Sclect a fom family h

Report

Level

@ Single-Project () Multi-Project

IcY
ley

Ipportunities
port
h Report

pport

m

GRANTS.GOV Page 77 of 115



Creating Single-Project Application Package Templates

On the Single-Project :: Create New Application Package Template screen,
start to enter the information for the template. You will only see the forms that
have been developed to be used with your selected forms family.

Home = For Agencies = Manage Application Package Templates = Create New Application Package Template

SINGLE-PROJECT :: CREATE NEW APPLICATION PACKAGE TEMPLATE

This screen allows you to create new application package templates that can be used to create an application package for a specific funding
opportunity based on the template.

When you have made the necessary revisions, click the "Save" button to save the modifications.
Click the "Cancel” button to return to the Manage Application Package Templates screen without saving any revisions.
Please note that creating and editing templates has no effect on opportunities already published in Grants.gov.

Form Family: SF424 Family
Package Name: * CAL-UGEX-NF-SP1

Available Forms Mandatory Forms

NARA Project Summary Attachment i Application for Federal Assistance (SF-424) (Required

NARA Subvertion Form
National Highway Transportation Safety Administration State Certfications and Assurar
National Scenic Byways Program Form

NEA Organization & Project Profile

NEA Supplemental Information

NEH Budget

NEH Coverpage Supplemental

Objective Work Flan

Other Attachments Form

Project Abstract

Project Abstract Summary .
Project Namative Attachment Form ’thmrmlmmf'—
Project/Performance Ste Location(s)

Protection of Human Subjects

N A
A lLw

Public Telecommunications Facilties Program Fligible Equipmert
Public Telecommunications Facilties Program Inventory

S5A Additional Assurances Certifications
SSA SF424 Section G E

Tax Counseling for the Elderdy Program Application Plan
U.5. DEPARTMENT OF EDUCATION BUDGET INFORMATION NON-CONSTRUCT
WEATHERIZATION ANNUAL FILE WORKSHEET

Weatherization Assistance Program Subgrantee Information 2

Enter a name for the Single-Project application package template in the
Package Name field. This field must be completed in order to create the new
application package template.

The Available Forms box lists the documents and forms that can be included
in the template. Note: The SF-424 is a required form for all applications. To
assign the forms that are not required but may be used to provide additional
support for the application, select the form name by clicking on it. Then click
the double arrows pointing toward the right >> next to the Optional Forms
box.

To assign the forms required for the application, select the form name by
clicking on it and click the double arrows pointing toward the right >> next to
the Mandatory Forms box. To remove a form from the Mandatory Forms or
Optional Forms box, select the form name by clicking on it. Then click the
double arrows pointing toward the left << next to the appropriate box.

If you do not want to save new the application package template, click the
Cancel button at the bottom of the screen. You will be returned to the Manage
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Application Package Templates screen where the new Single-Project
application package template will not appear.

OR

If you want to save the new application package template, click the Save
button at the bottom of the screen. You will be returned to the Manage
Application Package Templates screen where the new Single-Project
application package template will appear.

Creating Multi-Project Application Package Templates

On the Multi-Project :: Create New Application Package Template screen, start
to enter the information for the template. You will only see the forms that have
been developed to be used with your selected forms family.

Home > For Agencies = Manage Application Package Templates = Create New Application Package Template

MULTI-PROJECT :: CREATE NEW APPLICATION PACKAGE TEMPLATE

This screen allows you to create new application package templates for multi-project funding opportunities. Although the template used for
Overall section of the opportunity must include the appropriate SF-424 Cover Page, the cover page form can be removed for the multi-project
sub-package templates by selecting the default form under the Mandatory Forms section and moving it to the Available Forms section on the
left-hand side.

When you have made the necessary revisions, dlick the "Save" button to save the modifications.
Click the "Cancel” button to return to the Manage Application Package Templates screen without saving any revisions.
Please note that creating and editing templates has no effect on opportunities already published in Grants.gov.

Form Family: SF424 Family
Package Name: * CAL-UGEX-NF-MP1

Available Forms Mandatory Forms

ACH Vendor/Miscellaneous Payment Enrollment Form - Application for Federal Assistance (SF-424)
ANA Application Information

Assurances for Construction Programs (SF-4240)
Assurances for Non-Construction Programs (SF-424E)
Attachments

Basic Budget Form

Basic Work Plan

BUDGET INFORMATION - Construction Programs

Budget Information for Non-Construction Programs (SF-424A)
Budget Namative Attachment Form

CD511 Form

Certification of Compliance .
COPS Application Attachment to SF-424 Optional Forms

COPS Budgst
COPS Short Application Attachment to SF-424

CSREES Application Modffication

CSREES NRI Proposal Type Form

CSREES Supplemental Information

Dept of Education Combined Assurances (ED-80-0013)

Digclosure of Lobbying Activities (SF-LLL)

DOE SEP Mamative Information Workshest

DOL BudgetinformationForm LMIBase Programs

DOL_BudgetInformation FormLMIAAMC 57

Save Cancel

11

AllY]

AJY]

Enter a name for the Multi-Project application package template in the
Package Name field. This field must be completed in order to create the new
application package template.

The Available Forms box lists the documents and forms that can be included
in the template. Note: The SF-424 is a required form for all applications. To
assign the forms that are not required but may be used to provide additional
support for the application, select the form name by clicking on it. Then click
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the double arrows pointing toward the right >> next to the Optional Forms
box.

To assign the forms required for the application, select the form name by
clicking on it and click the double arrows pointing toward the right >> next to
the Mandatory Forms box. To remove a form from the Mandatory Forms or
Optional Forms box, select the form name by clicking on it. Then click the
double arrows pointing toward the left << next to the appropriate box.

If you do not want to save new the application package template, click the
Cancel button at the bottom of the screen. You will be returned to the Manage
Application Package Templates screen where the new Multi-Project
application package template will not appear.

OR

If you want to save the new application package template, click the Save
button at the bottom of the screen. You will be returned to the Manage
Application Package Templates screen where the new Multi-Project
application package template will appear.

Modifying Application Package Templates

To modify an existing application package template, click the Manage
Application Package Templates link on the left of your screen.

Note: Modifying application package templates has no effect on application
packages already published on Grants.gov, but it is suggested that you
rename the application package template to a name to differentiate it from
your existing agency application package templates.
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Contact Us SiteMap Help [J RSS Home

Welcome, Home>For Agencies>Manage Application Package Templates E’“;uﬂ
Nicole Foreman ata Search By Equals
of GDIT
(| ¥} =
Manage My Profile MANAGE APPLICATION PACKAGE W Template Name I
Manage My
View Closings Calendar  prrrem— Sort By o _
@ Ascending © Descending
ubmission Report [__cCreate Tempiate [l [ Modify Template | [} Delete Template Template Name -
Set Agency Level
Sear

Create Agency
Modify Agency Search returned 40 results 1

Published Opportunities
Applicant Report
Organization Report CACFP FY2010 Food and Nutrition Service

Template Name Owning Agency Included Forms

Mandatory Forms:SFLLL, SF424A Mandatory_SF424B, SF424_Mandatory Optional Forms:Attachments,
Other

Rejection Report
CAL-SP1-MF. General Dynamics Information

Mandatory Forms:3F424 2 1 Optional Forms:None
Get Version

Audit Report Mandatory Forms:SF424_2 1 Optional Forms:None
Change Ny Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracki

Mandatory Forms:RR_OtherProjectinfo, RR_KeyPerson, RR_Budget, RR_SF424 Optional
Forms:RR_FedNonFed_SubawardBudget, Attachments, SFLLL, RR_PerformanceSite,
RR_SubawardBudget

Dept. of the Army — Space &

EETRETE Missle Defense Comman

HNumber and/or Agen CDC Non-Research (5161) Centers for _D\sease Contral Mal!dalory Fomlls:Otner. SF424, SFLLL, Budget, HHS_CheckList, Project_Abstract, Project, SF424A
Hotes and Prevention Optional Forms:None

Manage Application CDFI Standard Package Community Development Mandatory Forms:SF424, Attachments Optional Forms:None

Package Templates Financial Institutions '

Manaqe Agency Users CDFI-201103B-001 V&V Test Agency Mandatory Forms:SF424_Shori_1_1 Optional Forms:None

View All Submitted CDLPI 2010 2ol e G Mandatory Forms:SF424, SF424B, Altachments, GG_LobbyingForm, SF424A Optional Forms:SFLLL
Applications Safety Administration

Logout of Grants.gov CELP Application e Mandatory Forms:SF424 Optional Forms:Other

Atmospheric Adminisiration
« i b

This will take you to the Manage Application Package Templates screen.
This screen displays the available application package templates. To view all
templates please click the Search button in the upper right of the page.

Select the application package template that you want to modify by clicking on
the row of the specific template.

Click the Modify Template button at the top of the page.
This will take you to the Edit Template : Step 1 screen.

Select if you are editing a Single-Project or a Multi-Project template. Click the
Continue button.
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Modifying Single-Project Application Package Templates

If you selected to edit a Single-Project application package template, this will
take you to the Single-Project :: Modify Existing Application Package
Template screen.

Home = For Agencies > Manage Application Package Templates > Modify Existing Application Package Template

SINGLE-PROJECT :: MODIFY EXISTING APPLICATION PACKAGE TEMPLATE
This screen allows you to modify an existing package template.

When you have made the necessary revisions, click the "Save” button to save the modifications.

Click the "Cancel” button to return to the Manage Application Package Templates screen without saving any revisions.
Please note that creating and editing templates has no effect on opportunities already published in Grants.gov.

Form Family: SF424 Family
Package Name: * CAL-UGEX-NF-SP1

Available Forms Mandatory Forms

ACH Vendor/Miscellaneous Payment Enrcliment Form i Application for Federal Assistance (SF-424) (Required
ANA Application Information Mo Additional Forms/Attachments

Assurances for Construction Programs (SF-4240)

Assurances for Non-Construction Programs (SF-424B)

Attachments =

Basic Budget Form

Basic Wark Plan

BUDGET INFORMATION - Construction Programs

Budget Information for Non-Construction Programs (SF-424A4)
Budget Namative Attachment Form

CD511 Fom

Certification of Compliance

COPS Application Attachment to SF-424 Optional Forms
COPS Budget Mo Additional Forms/Attachments

COPS Short Application Attachment to SF-424

CSREES Application Modification
CSREES NRI Proposal Type Form

CSREES Supplemental Infarmation
Dept of Education Combined Assurances (ED-80-0013)

Digclosure of Lobbying Activities (SF-LLL)

DOE SEP Marmative Information Worksheet

DOL BudgetinformationForm LMIBase Programs

DOL_BudgetInformation FormLMIAAMC &2

Make any necessary revisions.

If you do not want to save the changes you made to the Single-Project
application package template, click the Cancel button at the bottom of the
screen. You will be returned to the Manage Application Package Templates
screen and the revisions will not be saved.

OR

If you want to save the changes you made to the Single-Project application
package template, click the Save button at the bottom of the screen. You will
be returned to the Manage Application Package Templates screen and the
revisions will be saved.
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Modifying Multi-Project Application Package Templates

If you selected to edit a Multi-Project application package template, this will
take you to the Multi-Project :: Modify Existing Application Package
Template screen.

Home = For Agencies = Manage Application Package Templates = Modify Existing Application Package Template

MULTI-PROJECT :: MODIFY EXISTING APPLICATION PACKAGE TEMPLATE

This screen allows you to modify existing application package templates for multi-project funding opportunities. Although the template used
for Overall section of the opportunity must include the appropriate SF-424 Cover Page, the cover page form can be removed for the multi-
project sub-package templates by selecting the default form under the Mandatory Forms section and moving it to the Available Forms section
on the left-hand side.

When you have made the necessary revisions, click the "Save" button to save the modifications.
Click the "Cancel” button to return to the Manage Application Package Templates screen without saving any revisions.
Please note that creating and editing templates has no effect on opportunities already published in Grants.gov.

Form Family: SF424 Family
Package Name: * CAL-UGEX-NF-MP1

Available Forms Mandatory Forms

ACH Vendor/Miscellaneous Payment Enrollment Form " Application for Federal Assistance (SF-424)
ANA, Application Information

Assurances for Construction Programs (SF-4240)
Assurances for Non-Construction Programs (SF-424E)
Attachments

Basic Budget Form

Basic Waork Plan

BUDGET INFORMATION - Construction Programs

Budget Information for Non-Construction Programs (SF-4244)
Budget Namative Attachmert Form

CD511 Form

Certification of Compliance .
COPS Application Attachment to SF-424 Optional Forms

COPS Budget Mo Additional Forms/ Attachments
COPS Short Application Atachment to SF-424

CSREES Application Modfication

CSREES NRI Proposal Type Form

CSREES Supplemental Information

Dept of Education Combined Assurances (ED-80-0013)

Disclosure of Lobbying Activities (SF-LLL)

DOE SEF Narmative Information Worksheet

DOL BudgetInformationForm LMIEase Programs

DOL_Budgetinformation FormLMIAAMC 2

m
AllY]

ALY

Save Cancel

Make any necessary revisions.

If you do not want to save the changes you made to the Multi-Project
application package template, click the Cancel button at the bottom of the
screen. You will be returned to the Manage Application Package Templates
screen and the revisions will not be saved.

OR

If you want to save the changes you made to the Multi-Project application
package template, click the Save button at the bottom of the screen. You will
be returned to the Manage Application Package Templates screen and the
revisions will be saved.

Note: The changes you made to the template will not be reflected in Single-
Project or Multi-Project application packages that have already been published
using the template. You will need to modify the application package and
reselect the template in order for those changes to be reflected.
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Also, you will only be able to modify templates that belong to your agency. You
may give it a different name and save the template to your organization.

Deleting Application Package Templates

To delete an existing application package template, click the Manage
Application Package Templates link on the left of your screen. Note:
Deleting application package templates has no effect on application packages
already published on Grants.gov.

This will take you to the Manage Application Package Templates screen.
This screen displays the available application package templates. To view all
templates please click the Search button in the upper right of the page.

Home=>For Agencies>Manage Application Package Export

Templates Data Search By Equals
MANAGE APPLICATION PACKAGE ‘} 2 Owning Agency +| |[CAL
TEMPLATES

Sort By -
Create Template Modify Template | Delete Template O] o
Template Name *| Ascending Descending

Search

Search returned 14 results

Template Name Owning Agency I.cluded Forms

g#a%c:ﬁns;#om Test Agency Mandatory Forms:COPS_Sh_Applicationg#tachment, SF424_2_1 Optional Forms:None
CAL EPA TEST Test Agency Mandatory Forms:SFa24_2 1, EPA#F00_4_2 0, EPA_KeyContacts Optional Forms:Maone
CAL NEH SUPP Test Agency Mandatory Forms:Fellowshipsgfipplemental_1_1, SF424_Individual_1_1 Optional Forms:Mone

CAL Standard

CAL TEST SF424
AB

Select the application package template that you want to delete by clicking in
the checkbox in the first column of that template’s row. Note: You will not be
able to delete application package templates that your agency did not create.

Click the Delete Template button at the top of the page. This will take you to
the Delete Application Package Template Verification screen.

Home > For Agencies > Manage Application Package Templates > Delete Application Package Template Verification

DELETE APPLICATION PACKAGE TEMPLATE VERIFICATION

Wou are about to delete this Package Template from the Grants.gov database. Please review the details
pf the template below and make absolutely sure that you wish to delete it, before pushing the "Delete"
button below.

Please note that creating and editing templates has no effect on opportunities already published in Grants.gov
Template Name: CAL TEST SF424 AB
Mandatory Forms: application for Federal Assistance (SF-424)

Optional Forms:  assurances for Non-Canstruction Programs (SF-424B)
Budget Information for Non-Construction Programs (SF-424A)

[Del ete Cancel ‘
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Click the Delete button to permanently remove the listed template. OR Click
the Cancel button to return to the previous screen without deleting the listed
template.

Retrieving Submitted Applications

To retrieve and download the applications submitted to your agency, simply
click the Retrieve Submitted Applications link on the left of your screen.

This will take you to the Retrieve Submitted Applications screen (use the
search box to list the applications available for download).

Select the applications that you want to download by selecting the
applications.

Once you have selected the application, the Download Application(s) button
will become active. Click the Download Application(s) to begin the retrieval
process.

To return to the previous screen without downloading the applications, click
the Back button.

OR

To download the listed applications, click the Download Applications button.
This will open the File Download screen and you will be prompted to save the
application to your computer.

Click the Save button. This will open the Save As window.

File Download )

@ Sioend e can haim pour compuler [F e e ind omastcn below
'-._'rn"l look s suspecious, of pou do nol fully et the tolsce, do not open of
s thes e,
Fie name:  TAGZOO30S0T1 75445, 2ip
Fils bppee  WeinZip Pl
Froe agrantsdh, row . com

‘wiouid ponn s lo opsn the s o save & b wour complter?

|l_|ﬂw'- ]i Save ][_'I:ar-;cl | | Mo iréa
[5] Aberanrs: aeck: basfoee cpering thiz bype of fle

Note: If you click the Open button, the zip file will appear empty. You must
save the application before opening it.
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Save As rﬁ@
Savein | 1L bm w ) £ B [

s Cycall caniter D TAG20030806132623.2D
‘_q:‘;i content TAGZO030806193224.2p
My Recant ) Grantes IDEAS update routine TAGIOOEE0T LESA10. 20
Docurmerts JfGrartor IDEAS updabe routine TAGZOOI0E0T 1 75445, 2ip

— ) Grarts_edoomm_com_backup
L_'“j' Clgraphecs

Desklop Dlags
CIRSWP

) sresnshots
_,J (itraining
Cywerksround
My Documents
e werkplens

0 rac2003020612409.2p

" g TAGZONI0708180133.2p
& ) TAGZO0GNE061 20627, 5
My Cornputer
- i] Fie name (145200308071 75546 20) v
. e
My Metwouk SEve A lype Wirdip Fila w Cancal

Select the location where you want to save the application and click the Save
button.

This will return you to the Retrieve Submitted Applications screen where the
Acknowledge Completion of Download button will be active.

Home=For Agencies>Retrieve Submitted Applications

RETRIEVE SUBMITTED APPLICATIONS

Download Applications il Acknowledge Completion of Download ‘
1
m Funding Opportunity # Competition Id Grants.gov # Submitter Date/Time Recelved

GG-TRAIN-CAL GRANT00542028 aanisgov 2011-05-20 11:08:17
Testers

GG-TRAIN-CAL GRANT00542338 ST 2011-05-20 14:52:40
Testers

GG-TRAIN-CAL GRANT00542918 aanisgov 2011-05-20 07:13:20

Testers

1

Verify that the application downloaded properly to your computer and then
click the Acknowledge Completion of Download button. This will complete
the download process and return you to the Retrieve Submitted
Applications screen where the application will no longer appear.

If you need to “re-retrieve” an application, simply click the View All Submitted
Applications link on the left of the screen.

This will take you to the View All Submitted Applications screen (use the
search box to view a list of the applications) where all applications submitted
to your agency will be listed.

Select the applications that you want to download by selecting the application
row.
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Click the Download Application(s) button to download the applications. This
will begin the retrieval process.

To return to the previous screen without downloading the applications, click
the Back button.

OR
To download the listed applications, click the Begin Download button.

This will open the File Download screen and you will be prompted to save the
application to your computer.

File Dewmnload

L ] Sofme ez can hait poa ¢ dai. [F Hhe ha i Beidian
\.'4.4’ looks sunpeciout, of g do nol Rully ot the sourcs, do ol opan of
o his e

File name:  TAG20030E07 175445, 5p
Fielype:  WinZip File
From: egranksdb, row.com

Would you Boe Eo open the Tle or save # 10 o comguaer?

[ goen | [ See ][ Concal | [ Moceinio |
(] s 3k before opering his type of fs

Click the Save button. This will open the Save As window.

e | L e - ﬁr ]
sl oarim TR0 & 120 2
E} Choertect e
My Reend | CiGeater IDEAS update i Tsfau G A (L2
CoOUmANEY | DyGeanivor IDEAS updads rouhne TN T P e

i aphecs
Dacklep | B
LR

[-a aGrarts sckomm com beSup

L ereeretaty

Linaining
i Ciocumani e baroundd
I Jeirisiare
T AGEEE HR
"i-l TR TR S K
- T RN ORI S
My Caaited
N e v =]
[
Mg Mgt v e g Wrilie Fil ¥ |_Lteed

Select the location where you want to save the application and click the Save
button.
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Assigning Agency Tracking Numbers and Agency
Notes

Assigning agency tracking numbers allows you to assign a unique number to a
submitted application that your agency can use internally for application
identification. Agencies can also assign notes to submitted applications to be
viewed by their applicants. Agency notes can be added/updated to application
submissions that are in “Received by Agency” state or “Agency Tracking
Number Assigned” state.

Before you can assign a tracking number or applicant notes, you will need to
retrieve the submitted applications. This procedure can be found in the
Retrieving Submitted Applications topic.

To view the submitted applications which need a tracking number or agency
notes assigned, click on the Assign Agency Tracking Number and/or
Agency Notes on the left of the screen.

Welcome,
Edward Calimag
of GrantsGovAdmin

Agency level: Home = Grantor Center
CAL - Test Agency
Manage My Profile
View Closings Calendar

Submission Report

GRANTOR CENTER

Set Agency Level Welcome to the Grantor Center.

Create Agency Depending on the level of access granted by your Agency Super User, this is where you can
Modify A manage your profile, run reports, view and retrieve submitted applications. For Grantor
bl information please visit the Grantor section of Grants.gov. If you have any issues or guestions
Published Opportunities please contact your agency representative on the PMO staff.

Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

This link will open up the Agency Tracking Number/Notes Assigner screen.
This screen displays a list of the submitted applications which have not been
assigned an agency tracking number and/or agency notes.
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Home=For Agencies>Agency Tracking Number/Notes Export
Assigner Data
Search By
AGENCY TRACKING ‘& ] Default
NUMBER/NOTES ASSIGNER
Sort By
Grants.gov # s ®
Ascending Descending
| Search |
N

Search returned 3 results \ 1

GG-TRAIN-CAL GRANT00542818  2011-05-20 07:13:20

GG-TRAIN-CAL GRANT00542928  2011-05-20 11:09:17 AssignTrackingNumberAndNotes
GG-TRAIN-CAL GRANT00542938  2011-05-20 14:52:40 AssignTrackingNumberAndNotes

1

To assign both Agency Tracking Number and/or Agency Notes, simply click on
the AssignTrackingNumberAndNotes link within the Agency Tracking # and
Notes field of the specific application submission you need to assign a tracking
number and/or agency notes to.

A pop-up screen will appear with fields to enter the Agency Tracking Number
and Notes. Both of these fields are optional. You may assign Notes without
assigning an Agency Tracking Number. You may assign an Agency Tracking
Number without assigning Notes.

Click the Submit button in order to complete the assignment or Click the box at
the right-hand corner in order to cancel.

Home=For Agencies=Agency Tracking Mumber/Notes Export
Assigner
Dats Search By
AGENCY TRACKING ‘.‘ | Default 3
NUMBER/NOTES ASSIGNER
Sort By
| Grants.gov # i1 @ (]
Ascending Descending
| Search |
| Search returned 3 results <<first <prev 1 next> last>>

= == | . " — — - - -
Agency Tracking Number and Agency Notes -

iiiar\rr. oo Ji- Cann‘?d‘JQ‘.R

i | Agency Tracking Number: |CAL456

| Lorem ipsum dolor sit amet, consectetur adipisicing last =>
‘elit, sed do eiusmod tempor incididunt ut labore et

‘dolore magna aliqua. Ut enim ad minim veniam, quis

Agency Notes: ‘nostrud exercitation ullamco laboris nisi ut aliquip ex h
‘ea commodo consequat. Duls aute irure dolor in
Ereprehenderit in voluptate velit esse cillum dolore eu |

E——
1 e . S — - i

You can view the change by clicking the View All Submitted Applications
link on the left of the screen. Additionally, Notes may be further edited by
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clicking the View All Submitted Applications link on the left of the screen.
(Agency Tracking Number cannot be edited.)

Note: Every time notes are added or edited, AOR'’s will receive email
notification including the actual notes added/edited to the application
submission.

To narrow your search, you can search by several categories. Categories
include the following: Default; All; CFDA; Opportunity Number; Comp ID;
Grants.gov #; and Date Received.

The Default search result provides all applications in "Received by Agency”
status” (i.e., applications that have been acknowledged by the agency).

The All search result provides all applications in “Received by Agency” status
and "Agency Tracking Number Assigned" status.

Home =For Agencies=View All Submitted Applications Export
Data Search By
VIEW ALL SUBMITTED QO o
@y

APPLICATIONS
Download Application(s) Sort By
Grants.gov # s @® Ascending Descending

Download selected items

Search

Search returned 7 results

CFDA Opportunity Number m Grants.gov # Date/Time Received

GG-TRAIN-CAL GRANTO0542918  2011-05-20 07:13:20

1

Agency Tracking # and Notes

CAL456

Agency
Tracking
Number
Assigned

Agency

Tracking
T CALS567

Assigned

GG-TRAIN-CAL GRANT00542828  2011-05-20 11:09:17

GG-TRAIN-CAL GRANTO0542932  2011-05-20 13:28:08 —l—E:i:rge" —
Agency

GG-TRAIN-CAL GRANTO0542938  2011-05-20 14:52:40 L’:;'gg? CALB78

Assigned

Received by
Agency

GG-TRAIN-CAL GRANT00542852  2011-05-20 16:50:30 ViewTrackingNumberAndMotes

Note: Grantors can only assign Agency Tracking Numbers one time,
whereas, there is no limit to the number of times Agency Notes can be
assigned/edited.

Managing Agency Users

This section of the site enables you to reassign roles, view a user profile and
deactivate agency users.

To reassign roles, view a user profile and/or deactivate an agency user select
the Manage Agency Users link on the left menu. Use the search box to view

a list of your agency users.
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This screen displays the users currently registered with the agency or
agencies that you represent. Select the user you want to reassign roles, view
profile/or deactivate. Selecting the user will activate the Reassign Roles,
View Profile and Deactivate User buttons.

y

-
= GRANTS.GOV®

Contact Us SiteMap Help E JF!SS Home

Edward Calimag Y R i S
of Grante@ovAdailn Home>For Agencies>Manage Agency Users Export Data

Agency level: Search By
CAL - Test Agency MANAGE AGENCY USERS W il

Manage My Profile
View Closings Calendar | Search |

Submission Report
Set Agency Level Reassign Roles View Profi Deactivate Use F

Create Agency Search returned 1 results 5 1
Modify Agency B
Last Name First Name Account Status

Published Opportunities

edcalimagCAL ~ Calimag Ed ACTIVE
Applicant Report -
Organization Report
Rejection Report
Get Version

Audit Report
Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits
Manage Application
Packace Temolate

Manage Agency Users

View Al Submitted
Applications

To reassign user roles, select the Reassign Roles button. Select the roles for
the user and use the arrows pointing to the right for the role to appear in the
Current Roles box. Once completed, check the verification box and select the
Continue button to assign roles. To cancel, select the Cancel Reassign
button.
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Home=For Agencies>Manage Agency Users>Reassign User Roles

REASSIGN USER ROLES

User Name: "Calimag, Ed"
User ID: GG-edcalimagCAL

Remaining Roles: Current Roles:
Manage Agencies [ = |
Manage Packages
Agency Grant Retriever [ == |
Manage Synopses | |
<

Agency Template Creator

Agency Tracking Mumber Assigner
Agency Report Viewer

View Applications

I have verified the identity of this user and their authority to be assigned the above roles. I
understand that users assigned the Agency Grant Retriever and View Applications roles will
have the ability to access proprietary information in grant applications, and that users
assigned the Manage Agencies role will have the ability to assign roles to other users on my
behalf. I will pericdically review the list of users in my agency and revoke these roles when
they are no longer needed.

| Continue | | Cancel Reassign |

To view an existing user’s profile, select the user and then select the View
Profile button. For more details on how to view a user profile, go to the View
Agency User Profile section of this document.

g

-
» GRANTS.GOV*

Contact Us SiteMap Help [J RSS Home

Welcome, Home > For Agencies > Manage Agenc View Agency User Profile

Cindy

Hanag Wy Profie VIEW AGENCY USER PROFILE
View Closings Calendar

Submission Report §
First Name: Cindy

Set Agency Level MI:
Create Agency Last Name: Nguyen

Modify Agenc: Job Title: Grantor

Hodify Agency Agency Code: T

Published O T 703269
Applicant Report Email: cynthia.nguyen

Oraanization Repart User Name: ¢

Rejection Report

To deactivate an existing user, select the user and then select the Deactivate
User button. To cancel, select the Cancel button. For more details on how to
deactivate a user profile, go to the Deactivate Agency User section of this
document.
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)

- Contact Us SiteMap Help [J RSS Home
» GRANTS.GOV*

Welcome, Home>For Agencies=Manage Agency Users
Cindy

DEACTIVATE USER CONFIRMATION
Manage My Profile

View Closings Calendar
Submission Report
Set Agency Level
Modify Agency tmptester Wallace Mya

Published Opportunities 1
Applicant Report

Deactivate User Cancel
Oraanization Repor (mescticcl

Rejection Report

Are you sure you want to deactivate the following users?

Reassigning Roles

To reassign user roles, click the Manage Agency Users link on the left of your
screen.

This will take you to the Manage Agency Users screen. Use the search box
to display the list of users.

This screen displays the users currently registered with the agency or
agencies that you represent.

Select the user you want to modify and then select the Reassign Roles button
above the listed users.

)

[ - Contact Us SiteMap Help "%SS Home
= GRANTS.GOWV*®

gﬁld(;me, Home=For Agencies=Manage Agency Users E"D:"':MDME Search By
e Al 5
Janage iy Proile MANAGE AGENCY USERS
View Closings Calendar

Report

Set Aqency Level [ Reassign Roles | [ View Profile | [ Deactivate User |
SetAgency Level

Create Agency Search returned 2 results .

Modify Agenc -
s ————
Published Opportunities

Applicant Report
tmpcreative  Nguyen Cindy ACTIVE
Organization Report
Reiection Report
Get Version

This will take you to the Reassign User Roles screen.

The Current Roles table lists the roles which are currently assigned to the
user.

To add a role to the user, select the role that you want to assign to the user in
the Remaining Roles table by clicking it. Then click the double arrow pointing
to the right >>. The role will move from the Remaining Roles table to the
Current Roles table.
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To remove a role from the Current Roles table, select the role by clicking it
and then click the double arrow pointing to the left <<. The role will move from
the Current Roles table to the Remaining Roles table.

Welcome, Home > For Agencies > Manage Agency |
Cindy

REASSIGN USER ROLES
Manage My Profile

View Closings Calendar
Submission Report User Name: "Wallace, Mya"

User ID: GG
Set Agency Level
—_— Remaining Roles: Current Roles:
Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

ralns
AL

Get Version

Audit Report

I have verified the identity of this user and their authority to be assigned the above roles. I understand that users assigned the Agency Grant Retriever and View
Chanae Iy Passviord Applications roles will have the ability to access proprietary information in grant applications, and that users assigned the Manage Agencies role will have the ability to
Manage Opportunities assign roles ta other users on my behalf. 1 will periodicaily review the list of users in my agency and revoke these roles when they are no longer needed.

Retrieve Submitted
Applications Cancel Reassign

Track:

If you do not want to save the changes to the user roles, click the Cancel
Reassign button at the bottom of the screen. You will be returned to the
Manage Agency Users screen and the changes will not be saved.

OR

If you want to save the changes to the user roles, check the box on the screen
stating that you have verified the users and their authority to be assigned the
roles you have assigned. Then click the Continue button at the bottom of the
screen. You will be returned to the Manage Agency Users screen and the
changes will be saved.

Role Definitions:

The Manage Packages role allows a user to publish application packages.

The Agency Grant Retriever role allows a user to retrieve applications that
are submitted to your agency.

The Agency Tracking Number Assigner role allows a user to assign tracking
numbers to submitted applications.

The Agency Template Creator role allows a user to manage application
package templates.

The Manage Agencies role allows a user to manage agencies.

The View Applications role allows a user to view the applications submitted
to your agency.

The Manage Synopses role allows a user to setup grant synopses within your
agency'’s grant opportunities.
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The Agency Report Viewer allows a user to view applicant and organization
reports regarding their registration statuses.

Viewing Agency User Profile

To modify an existing agency user profile, click the Manage Agency Users
link on the left of your screen.

This will take you to the Manage Agency Users screen. Use the search box
to display the list of users.

This screen displays the users currently registered with the agency or
agencies that you represent.

To view an existing user’s profile, select the user and then select the View
Profile button.

)

[ - Contact Us SiteMap Help "%SS Home
= GRANTS.GOWV*®

gﬁ'd‘;“'& Home>For Agencies>Manage Agency Users E"D:“:“D“ta Search By
@ Al 5
Manage My Profile MANAGE AGENCY USERS
View Closings Calendar
Report
Sot Agency Level [ Reassigl\Roles | [ View Profile | [ Deagfvate User |
Create Agency Search retumm .

Modify Agenc -
s e ————
Published Opportunities

Applicant Report
tmpcreative  Nguyen Cindy ACTIVE
Organization Report
Reiection Report
Get Version

Once selected you will be able to view the agency user profile and provide the
user with their username and email on file with Grants.gov to access their
account using the | Forgot My Password/Unlock My Account functionality.

s

- Contact Us SiteMap Help [J RSS Home
» GRANTS.GOV*

Welcome, Home > For Agencie: Ager fil
Cindy
Manage by Profile VIEW AGENCY USER PROFILE

View Closings Calendar

Submission Report §
First Name: Cindy

Set Agency Level MI:
Create Agency Last Name: Nguyen
Job Title: Grantor
Modify Agency
Agency Code: T
Published Opportunities Telephone:  703-269
Applicant Report Email: cynthia.nguyen

Oraanization Repart User Name: ¢

Rejection Report
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Deactivate Agency User

To deactivate an existing agency user profile, click the Manage Agency Users
link on the left of your screen. This will take you to the Manage Agency Users
screen. Use the search box to display the list of users.

Select the user profile that you want to deactivate by clicking in the check box in
the first column of that user’s row. Click the Deactivate User button above the
listed users.

This will take you to the Deactivation Confirmation screen. Click the Delete
button to permanently remove the listed user.

OR

Click the Cancel button to return to the previous screen without deleting the
listed user.

If a user has the Manage Agencies role, they cannot be deleted until that role is
removed. If you try to delete a user with the Manage Agencies role you will get a
message that you need to “reassign roles” before deleting the user, and you will
get a Return button on the Delete User Confirmation screen rather than a Cancel
or Delete button.

)

- Contact Us SiteMap Help [[J RSS Home
= GRANTS.GOWV*®

Welcome Home=For A ~Manage Agency User: Export Data
. =For Aq: = Agency Users
- ome=For Agencies=Manage Agency Use search B

W
[ Al -
Manage My Profile MANAGE AGENCY USERS

View Closings Calendar
Report

‘Set Aency Level [ Reassign Roles | [ ViewKrofle ] [ Deactivate User |

Create Agency Search returned 2 results

I— [ userin | Lastame | FirstName | Account statws |
Published Opportunities

Applicant Report
tmpcreative  Nguyen Cindy ACTIVE
Organization Report
Reiection Report
Get Version
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Managing Agencies

This section shows you how to create and modify agency/sub-agency profiles,
and set agency levels.

Note: If an agency or sub-agency needs to delete an agency or sub-agency you
will need to contact Grants.gov PMO to do so.

To modify your agency profile, click the Modify Agency link in the left menu.

To create an agency, click the Create Agency link in the left menu.

To set your agency level, click the Set Agency Level link in the left menu.

To modify an existing sub-agency, select the sub-agency that you want to modify
by clicking on the sub-agency’s name and then click the Set Agency Level

button above the list. Once you have set the agency level you can modify the
agency profile by clicking on the Modify Agency link in the left menu.

AGENCY TIERS

The Grants.gov tiers are linear in that the Tier 1 agency is referred to as the
“parent agency.” Tiers 2-6 are “sub-agencies” within the “parent agency.”
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SAMPLE AGENCY
STRUCTURE

TIER 1

=P

The above graphic is a sample of how the agency and sub-agency structure
might look. You may have numerous sub-agencies registered with the parent
agency.

How Agency Enrollment Codes Work

When you sign up as a new user, you are required to enter an Agency
Enrollment Code. This code designates to which agency you are assigned. The
Agency Enrollment Code is created from the Agency Code entered when
creating an agency. The code combines the Agency Codes of your agency and
those of your “parent” agencies, separating them by hyphens.

For example, if Tier 1's agency code is T1, Tier 2’s agency code is T2, Tier 3's

agency code is T3 and so on, and you wanted to register with the Tier 3 “sub-
agency,” your Agency Enrollment Code would be T1-T2-T3

What You Can See When You Log In

When you login to the For Grantors section of the site, you are logging into a
specific agency in a specific tier.

You will be able to view the following (depending on your assigned roles):
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The application packages created by the current agency you are logged into

The application package templates created by the current agency you are logged
into (you can see all templates but you can only modify your agency’s template).

The application packages which your agency created that have been
downloaded, completed and submitted by grant applicants. You will be able to
retrieve and assign agency tracking numbers to these applications.

The users registered with your agency and the agencies which are one tier below
your agency.*

*To view the users of the agencies registered one tier below your agency, you
will need to change the Set Agency Level to the tier below the parent agency.
And then to view the users you will need to click on Manage Agency Users link
in the left menu.

The agencies which are registered one tier directly below your agency.
For example, a user registered with a Tier 2 Agency will be able to see:
e All the application packages and package templates that his/her Tier 2
Agency created.
e All the application packages that his/her Tier 2 Agency created which have

been downloaded, completed and submitted by grant applicants.
e The users registered with his/her Tier 2 Agency.
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Creating Agencies

To create a new agency, click the Create Agency link on the left of your screen.

This will take you to the Agency Profile screen.

[ S=

Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Set Closing Date Limits
Rejection Report

Applications

Assign Agency Tracking
Humber

Manage Application
Package Templates

Manage Agency Users
View All Submitted

e

s
GRANTS.GOV*

Home = For Agencies > Create Agency > Agency Profile

AGENCY PROFILE

Contact Us

siteMap Help F

Agency Information:

Agency Level: G
Agency Name:

Agency Code:

CFDA Prefix:

Agency Point of Contact Information:
Name:

Address Line 1:

Address Line 2:

Get Version City:
Audit Report State:
Change My Password Zip Code:
Manage Opportunities Tel:
Retrieve Submitted Email:

Grants.gov Preferences:
Application Download Format: Select Your Download Format

E-mail Notification to Role Manager: | Select Your Notfication Type

Home

Applications

Logout of Grants.gov

Enter the agency’s name in the Agency Name field. You only need to enter the
name for the specific agency that you are registering.

Enter a code for the agency which you are creating in the Agency Code field.
When the new agency is completed, it will have the prefix of the Parent Agency
and the newly created sub-agency. Example: HHS-NIH or DOD-AFOSR-DURIP
Enter the agency’s CFDA prefix in the CFDA Prefix field.

Enter a point of contact name for the agency in the Name field.

Enter the street address at which the agency contact works in the Address field.
Enter the city in which the agency contact works in the City field.

Enter the state in which the agency contact works in the State field.

Enter the zip code in which the agency contact works in the Zip Code field.

Enter the business phone number for the agency contact in the Tel field.

Enter the business email address for the agency contact in the Email field.
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Select the format for which applications will be able to be downloaded by clicking
the arrow next to the Application Download Format drop-down box.

Select the email notification to the agency’s role manager by clicking the arrow
next to the Email Notification to Role Manager drop-down box.

If you do not want to save the new agency, click the Cancel button.
OR

If you want to save the new agency, click the Submit button.
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Modifying Agencies/Sub-Agencies

To modify an agency or sub-agency click the Set Agency Level link on the left of
your screen.

This will take you to the Set Agency Level screen. This screen displays the
registered agencies that you represent. Select the agency or sub-agency profile
that you want to modify by clicking in the name of the agency or sub-agency in
the list.

Once you have selected the agency or sub-agency click Set Agency Level
button at the top of the screen. Then on the left menu click the Modify Agency
link. This will take you to the Agency Profile screen. Make any necessary
revisions.

)

[
= GRANTS.GOV*

Contact Us SiteMap Help [[J RSS Home

Home = For Agencies = Modify Agency = Agency Profile

AGENCY PROFILE

Manage Agency User
Profile

View Closings Calendar Agency Information:

SetAgency Level Agency Name: Rathna-Agency-12072005
Create Agency

Modify Agency
Bublished Opportunities
Applicant Report

Agency Code: RG12072005
CFDA Prefix: 16
Agency Point of Contact Information:

Oraanization Report Name: Rathna's Agency

Manage Opportunities Address Line 1: Created on Dec 7th 2005

Assign Agency Tracking Address Line 2: on ATWEB!

HNumber N
City: Washington DC

Manage Application

Package Templates State: DC

Manage Agency Users Zip Code: 249217

View All Submitted Tel: 202-205-4112

Applications

Applicant Audit Report Email:

Retrieve Submitted Agency enroliment code: RG12072005

Applications Grants.gov Preferences:

Logout of Grants.qov Application Download Format: XML, Form PDF, and Attached Files ~
E-mail Notification to Role Manager: | Any time an application is submitted v

If you do not want to save the changes you made to the agency or sub-agency
profile, click the Cancel button at the bottom of the screen.

OR

If you want to save the changes you made to the agency or sub-agency profile,
click the Submit button at the bottom of the screen to save the changes.
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Set Agency Levels

To set a new agency level, click the Set Agency Level link on the left of your

screen.

This will take you to the Set Agency Level screen. This screen displays the

registered agencies that you represent.

s

[
= GRANTS.GOV*

Welcome,

Home > For Agencies > Set Agency Level

Manage My Profile
View Closings Calendar

Subi Report
UbMmISSIon Heno SetAgency Level

Set Agency Level

SET AGENCY LEVEL

Create Agency open all | close all

Modify Agency
¥ Agencies

Published Opportunities =
ublished Opportuniies B3 GrantsGovAdmin - Grants.gov
Applicant Report -[) 06152010 - Test Agency 06152010

Organization Report ) 06212010 - 06212010
7] 06222010 - 06222010 Test Agency updated

Set Cl Date Limit:
eltlosing Bafe Limits D 2 - GrantsGovIVv2

Rejection Report -[) ACR - Appalachian Regional Commission
Get Version ) cCcFF - Christopher Columbus Fellowship Foundation

{) cnCs - Corporation for National and Community Service

Audit Report

pdieR ) DC - District of Columbia
Change My Password ++{_] DHS - Department of Homeland Security
Manage Opportunities #-{_) DOC - Department of Commerce

Retrieve Submitted () DOD - Department of Defense
P -] DOE - US Department of Energy

Applications %] DOI - Department of the Interior
Assign Agency Tracking %{2] DOL - Department of Labor
Humber £ DOS - Department of State
Manage Application {2 DOT - U.S. Department of Transportation
Package Templates -[) ECP - Energy Cluster Program
Manage Agency Users %) ED - U.S. Department of Education
) EPA - Environmental Protection Agency
w [) FHIP-FHOI - FHIP Fair Housing Organization Initiative (FHOI)

*+{_] FMCS - Federal Mediation and Conciliation Service

Logout of Grants.gov %{2] GDIT - General Dynamics Information Technology

13 GGIVV - GrantsGovIVV
{J 2 - GrantsGovagency2

-} GSA - General Services Administration

*_] HHS - Department of Health and Human Services

{2 HUD - US Department of Housing and Urban Development
) IMLS - Institute of Museum and Library Services

-] IVV - IV&V Test Agency

) IMM - James Madison Memorial Fellowship Foundation
A WicEr _ Jmmanoiinitad Ceatan Arhin i

s SiteMap Help

FY rss
JRSS Home

Select the agency level by clicking on the name of the agency you wish to be set
to and then select the Set Agency Level button at the top of the list.

You will now be in the level that you selected. Reference your name with the
agency you selected in the left-hand top side of the screen. It should now say
your name with the level you are currently in underneath your name.
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Viewing Applications

To view the applications submitted to the agency or agencies that you represent,
click the View All Submitted Applications link on the left of your screen.

This will take you to the View All Submitted Applications screen. To view a
listing of applications use the search box. You can search for applications by
CFDA, Opportunity Number, Competition ID, Grants.gov Number and Agency
Tracking Number and then sort the search results by using the drop-down menu.

You can also re-retrieve submitted applications from this screen. For more
information, refer to the Retrieving Submitted Applications topic.

/

-
= GRANTS.GOV*

Contact Us SiteMap Help [[JRSS Home

> q >View All Submitted £ ations
Welcome, Home>For Agencies>View All Submitted Application: Export Data
Edward Calimag et n
of GrantsGovAdmin [TED APPLICATIONS \}(‘r s Y
Agency level: T . [ Al
CAL - Test Agency | Download Application(s) |

Manage My Profile Sort By

; ; S—
Download selected items =

View Closings Calendar Grants.gov # t| (@ Ascending () Descending

Submission Report

Set Agency Level

Lreats Agency Search returned 7 results

Modify Agency
Published Opportunities CFDA | Opportunity Number m Grants.gov # | Date/Time Received m Agency Tracking # and Notes

Agency Tracking
Applicant Report
Applicant Report GG-TRAIN-CAL GRANTO00542918  2011-05-20 07:13:20 Number Assigned CAL456

Organization Report T
i GG-TRAIN-CAL GRANTO0542928 | 2011-05-20 11:09:17
Rejection Report -_--_ PRIbRHEIEIN G _

Get Version i GG-TRAIN-CAL GRANT00542932  2011-05-20 13:28:08 Rejected with Errors

Search |

Ageney Tracking CALE78

Audit Report #
| GG-TRAIN-CAL GRANTO00542038  2011-05-20 14:52:40 Number Assigned

Change My Password
Manage Opportunities

GG TRAIN-CAL GRANT00542052  2011-05-20 16:50:30 Received by Agency ViewTrackingNumberAndMNotes

GG-TRAIN-CAL GRANT00542953  2011-05-20 17:46:08 Validated
Retrieve Submitted

Applications

Assign Agency Tracking 1
Number and/or Agency

Notes

Set Closing Date Limits

Manage Application
Package Templates

| 00.000 CDF-FATA-UAT GRANT00544229  2011-06-21 13:2326 Validated

| View All Submitted r4_

Applications
Logout of Grants.gov ’

Once you have selected the application(s) that you wish to download, click the
Begin Download button.
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Home=For Agencies=View All Submitted Applications
VIEW ALL SUBMITTED APPLICATIONS
NOTE:

This view allows the user to download the application(s). However, this view does not complete the Work Flow
Process. To complete the Work Flow Process, you must navigate to "Retrieve Submitted Applications” on the left

navigation bar and proceed accordingly.

1
CFDA Opportunity Number m Grants.gov # Date/Time Received m Agency Tracking #

Agency

GG-TRAIN-CAL GRANTO0542818  2011-05-20 07:13:20 m;’gg'r; CAL456

Assigned
1

Click the Open button to open the zip file, or you can save the file on your
computer or storage device.

To obtain the manifest double click on the file name and the manifest text file will
be included in the zip.

E";'i.' WinZip - RG1207200520080409144%19[1].zip
File Actions Options  Help

- ) - 4 " Ak e
=y =) AP = @ = (O, % i
VI 2 R B ‘ i W v
Mew Cpen Favorites Add Extract Encrypt Wiew CheckOut  Wizard
IHame Type = Modified Size Ratio Packed Path
CIGRANTO0DE00ZD,2ip | WinZip File 4/9/2008 2:49 PM 110,371 0% 110,070
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Reporting
Grants.gov provides a variety of reporting features for Grantors to review and
verify Grants.gov user and Submission data.

Applicant Report

To view information on a registered Applicant, enter their username in the
Applicant Username field and click the Verify button.

~
Welcome, Home = For Agencies = Applicant Report
Nicole Foreman

of GDIT

APPLICANT REPORT

Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level Applicant Username: ED
Create Agency
Modify Agenc
Published Opportunities
Applicant Report

Oraganization Report
Rejection Report

Get Version

m

Audit Report

The Applicant Report Results page will display the Applicant Username,
DUNS, if itis a Valid DUNS, whether an E-Business Point of Contact (POC)
Exists, an E-Business MPIN Exists, and if the applicant is an Authorized
Organization Representative (AOR).

& . . .
Welcome, Home = For Agencies = Applicant Report = Applicant Report Results

Nicole Foreman
of GDIT

Manage My Profile APPLICANT REPORT RESULTS

View Closings Calendar
Submission Report

Applicant Username: ED
Set Agency Level DUNS: 0796694950000
Create Agency
Modify Agenc Results:
Valid DUNS: Yes
Bublished Opportunities E-Business Point of Contact (POC) Exists: Yes
Applicant Report E-Business MPIN Exists: Yes

Organization Report Authorized Organization Representative (AOR): No

Rejection Report
Get Version =
Audit Report

Change My Password
Manage Opportunities
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Audit Report

To view information on a registered Applicant, E-Biz user, or Grantor, select the
User Type radio button (Applicant, E-Biz, or Grantor) and enter their username
in the Username field and click the Search button.

Welcome,
Nicole Foreman
of GDIT

Manage My Profile

Submission Report
Set Agency Level
Create Agency
Modify Agenc

Applicant Report
Oroanization Report
Rejection Report

Get Version

Audit Report

Retrieve Submitted

View Closings Calendar

Published Opportunities

Change My Password
Manage Opportunities

= Home = For Agencies = Audit Report

AUDIT REPORT

Please select the type of user and enter the username below.

User Type: @ ppplicant © E-Biz ) Grantor

Username: ED

Search

m

The Audit Report List page will provide the following audit data; Performed By,
Performed On, Audit Category, Action, Source, Timestamp, and Audit

Details.
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The following is an example of an Audit report for an Applicant.

AUDIT REPORT LIST

bertorme By [pertormed on [Sategory jhction |sourcelTmestamp lauaitpeis |
Performed By |Performed On |Category |Action Timestamp Audit Details
grants.gov system  ed User Deactivate HTML 32_5093_31 ;'M User deactivated
grants.gov system ed User Deactivate HTML ﬁ?;;; ;'M User deactivated
E?L‘Ig[\égg a950000 ©0 Role Revoke HTML ﬁ?;g;im AuthorizedApplicant
E;Jgh;‘gwgm ed Role Revoke  HTML j":‘?;"ﬁ*;gm AuthorizedApplicant
E;Jgréﬁg 050000 °0 Role Grant HTML ﬁfssfﬂ';_im AuthorizedApplicant
g#s%?mgm ed Role Grant HTML :":‘f:'f‘”;ihﬂ AuthorizedApplicant
gfgpégg a050000  ©0 Role Grant HTHL 11’:55::‘1'21_&1 AuthorizedApplicant
ETLJ;;?MQM ed Role Revoke  HTML 1’:‘“2:'."”213,” AuthorizedApplicant
o 4050000 0 Role Grant WL (e AuthorizedApplicant
E':Jghég-g,igm ed Role Grant HTML j‘:ﬂg‘fg—;gﬂ AuthorizedApplicant
D ena4os0000 € Role Revoke  HTWML iorblo AuthorizedApplicant
ETLJ;;?MQM ed Role Revoke  HTML 1’:‘“2:'."”213,” AuthorizedApplicant

The following is an example of an Audit report for an E-Biz.
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AUDIT REPORT LIST
Audit

Performed By |Performed On |Category Timestamp Audit Details

DUNS- o 22 Apr-12 07:53:55 o

0000000000000 Q000000000000 User Login Failed HTML PM Invalid login attempt

%"&%mm 0000000000000 User Login Failed HTML ;L’Ap""z N2Z28 | valid login attempt

DUNS- 16-Apr-12 10:29:19

0000000000000 0000000000000 User Locked HTML Account locked

ZalE 0000000000000  User Locked HTML ;f_:"p""z 102858 A ccountlocked

0000000000000

DUNS- 16-Apr-12 10:28:52

C00000000000p 0000000000000 User Locked HTML Account locked

Jali 0000000000000 User Login Failed HTML ;:I‘Ap"’z 10:2848 |0 2lid login attempt

0000000000000

DUNS- o 16-Apr-12 10:28:43 o

0000000000000 0000000000000 User Login Failed HTML AM Invalid login attempt

t?ctjoh:}c%oomm 0000000000000 User Locked HTML ;f;“pr'm 10:09:46 ) ccount locked

DUNS- 16-Apr-12 10:06:15

0000000000000 Q000000000000 User Locked HTML AM Account locked

%&m 0000000000000 User Login Failed HTML LE;AW—‘IZ 10:05:56 | valid login attempt

DUNS- o 16-Apr-12 10:05:50 o

0000000000000 Q000000000000 User Login Failed HTML AM Invalid login attempt

%%m 0000000000000 User Login Failed HTML ;ﬁ“muogﬁg:m Invalid login attempt

DUNS- o 16-Apr-12 09:52:06 o

0000000000000 0000000000000 User Login Failed HTML > Invalid login attempt

JuiE 0000000000000  User Login HTML ;,L‘AD””&”‘:E'& Successfully logged into Grants. gov

0000000000000

DUNS- o 11-Apr-12 05:12:56 o

C00000000000p 0000000000000 User Login Failed HTML 11 Invalid login attempt

SalE 0000000000000 Profile Password iy 06-APE1209:40:28 5o o yord changed

0000000000000 Change Al

DUNS- . 0B-Apr-12 09:40:03 .

0000000000000 0000000000000 User Login HTNL o Successfully logged into Grants.gov

%&%mm 0000000000000 User Login Failed HTML 2;—Apr-1209:39:31 Invalid login attempt

DUNS- . 05-Apr-12 03:22:01 .

0000000000000 Q000000000000 User Login HTML PM Successfully logged into Grants.gov
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The following is an example of an Audit report for a Grantor.

AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang

AGEMCY-nforemang

AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang
AGEMCY-nforemang

AGEMCY-nforemang

AGEMCY-nforemang
AGEMCY-nforemang

AUDIT REPORT LIST

Audit
certormeasy |pertomea o |caagory Action |sourcelrmestamp ___|auaitpetas

nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang

nforemang

nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang
nforemang

nforemang

nforemang
nforemang

User
User
User
User
User
User
User
User
User
User
User
User

Profile

User
User
User
User
User
User
User
User
User
User
User
User
User
User
Profile
Profile

Profile

User
User

Login
Login
Login
Login
Login
Login Failed
Login
Login
Login
Login
Login
Login
Password
Change
Login
Login
Login
Login
Login
Login
Login
Login
Login
Login
Login
Login
Login
Login
Edit
Edit
Password
Change
Login
Login

HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML

HTML

HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML
HTML

HTML

HTML
HTML

26-Apr-12 02:23:04 PM
26-Apr-12 01:23:40 PM
25-Apr-12 05:27:56 PM
25-Apr-12 05:21:57 PM
25-Apr-12 04:26:03 PM
25-Apr-12 04:25:54 PM
25-Apr-12 03:59:39 PM
25-Apr-12 03:47:53 PM
25-Apr-12 03:44:59 PM
25-Apr-12 03:17:21 PM
25-Apr-12 10:48:09 AM
25-Apr-12 10:46:01 AM

25-Apr-12 10:09:57 AM

25-Apr-12 10:09:14 AM
24-Apr-12 03:23:15 PM
24-Apr-12 03:17:24 PM
24-Apr-12 02:05:16 PM
24-Apr-12 12:29:26 PFM
24-Apr-12 11:28:41 AM
24-Apr-12 10:19:57 AM
23-Apr-12 12:41:45 PM
23-Apr-12 12:40:33 FM
23-Apr-12 09:53:43 AM
21-Apr-12 12:41:54 PM
21-Apr-12 12:24:31 PM
21-Apr-12 12:19:39 PM
21-Apr-12 12:04:11 PM
21-Apr-12 12:03:31 PM
21-Apr-12 12:02:04 PM

21-Apr-12 11:589:06 AM

21-Apr-12 11:58:21 AM
20-Apr-12 05:34:41 PM

Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Invalid login attempt

Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov

Password changed

Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Successfully logged into Grants.gov
Last Name(foreman), First Name{nicole)
Job Title(test)

Password changed

Successfully logged into Grants.gov
Successfully logged into Grants.gov

The following reports can be downloaded to Excel:

Published Opportunities
Organization Report
Submission Report
Manage Opportunities
Retrieve Submitted Applications
Manage Opportunities

Retrieve Submitted Applications
Manage Agency Users

View All Submitted

Rejection Report.

A green “X” icon representing the Microsoft Excel logo has been added to the
report screens to provide a visual cue so grantors know which reports will
generate an Excel spreadsheet. All data pertaining to a particular report will be
included within an easily managed Excel spreadsheet format, which can be
modified according to your agency’s needs. To download any of the reports in
the areas the report is available, select the Export Data icon and save the file to
your storage device (e.g., desktop, hard drive or CD).
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Published Opportunities

View Information pertaining to your grant opportunities such as the CFDA
Number, Funding Opportunity Number (FON), Competition ID, Opening
Date, Grace Period, Number of Applications.

Export Data
'} g
o

Home=For Agencies=Published Opportunities

PUBLISHED OPPORTUNITIES

Funding Opportunity

CFDA Number Competitiond | Opening Date

Search By
All “
Sort B
ort By ® Ascending O Descending
CFDA
Number of
Closing Date Grace Period | Applications

Organization Report

View Information pertaining to your grant opportunities such as the organization
representative’s Grantor can view information about organization such as Last
Name, First Name, User ID, Email Address, Telephone Number, Registered
with Grants.gov (status), Authorized Organization Representative (AOR)

status and CCR Expiration Date.

Home>For Agencies>Organization Report

RGANIZATION REPORT

Export Data

Business Name : "S5

Business Duns : 000000000

DUNS (*)

Search By
Al

000000000

E-Biz POC Emall : f=vithavemulafgdic.com

Password Expiration Date : 14 Hov-2011
CCR Expiration Date : 0/01/2030

Bearch returned 616 results

—
lames

W

Keenon keenon

Keenon.James@hhs.gov

123-123-
1234

Manage Opportunities

View Information pertaining to your grant opportunities such as the Opportunity
Number, Opportunity Title, CFDA Number, Synopsis and related application
Packages for the Manage Opportunities report.

Home=For Agencies>Manage Opportunities

MANAGE OPPORTUNITIES

Opportunity Num. Opportunity Title CFDA Synopsis

Export Data
Qo

Package(s)

Search By
All W
Sort B
v O] o]
Oppartunity Number ¥|  Ascending Descending
-Search
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Retrieve Submitted Applications

View Information pertaining to your grant opportunities such as the Opportunity
Number, Opportunity Title, CFDA Number, Synopsis and related application
Packages for the Retrieve Submitted Applications report.

Home:For Agencies=Retrieve Submitted Applications Export Data
(¥ Search By
RETRIEVE SUBMITTED APPLICATIONS o Al o
Sort By
Please note that grant applications ...(more) CFDA M & Ascending O Descending

Funding Opportunity # Competition Id Grants.gov # Program Name Submitter Date/Time Received

Manage Application Package Templates

View Information pertaining to your grant opportunities such as the Template
Name, Owning Agency and Included Forms.

Home=For Agencies=Manage Application Fackage Templates Export Data
(W1 Search By
MANAGE APPLICATION PACKAGE TEMPLATES ¢ All b

@® Ascending O Descending
Template Name

Template Name Owning Agency Included Forms

Manage Agency Users

View Information pertaining to your grant opportunities such as the agency users
User ID, Last Name and First Name.

Export Data
'.* .;
-+

Home=For Agencies=Manage Agency Users

Search By

MANAGE AGENCY USERS Al b

UserID Last Name First Name Account Status
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View All Submitted Applications

View Information pertaining to your grant opportunities such as the CFDA
Number, Opportunity Number, Comp. ID, Grants.gov Tracking #,
Submission Date/Time Received, Status, Agency Tracking and Agency
Notes to submitted applications.

Home=For Agencies=View All Submitted Applications Export Data
) Search B
VIEW ALL SUBMITTED APPLICATIONS \§ 3 Y
All
[ ad Appl 1
Sort By
Dov _
= Grants.gov # s (#) Ascending Descending
Search

Search returned 7 results

1
CFDA Opportunity Number m Grants.gov # Date/Time Received m Agency Tracking # and Notes

Agency

GG-TRAIN-CAL GRANTO0542918  2011-05-20 07:13:20 L’Smg? CAL456
Assigned
Agency
. Tracking
GG-TRAIN-CAL GRANTO0542828  2011-05-20 11:09:17 e CAL567
Assigned
GG-TRAIN-CAL GRANTO0542932  2011-05-20 13:28:08 E—ﬁffg“w
Agency
. Tracking
GG-TRAIN-CAL GRANTO0542938  2011-05-20 14:52:40 e CALE78
Assigned
GG-TRAIN-CAL GRANT00542952  2011-05-20 16:50:30 ggﬁg’fd by ViewTrackingNumberAndhotes
GG-TRAIN-CAL GRANTO0542853  2011-05-20 17:46:08 Validated
00000  CDF-FATA-UAT GRANTOD544228  2011-06-21 13:23:26 Validated

Rejection Report

The Rejection Report feature allows grantor users to identify the exact cause of
an application rejection. Agency Rejection report provides a detailed
explanation as to why a submission was rejected, it also gives information on
every aspect of the submission and allows you to search and sort all information
associated with the submission including: Grants.gov Tracking Number,
Received Date/Time, Rejection Message, Status Date, DUNS, Owner (AOR’s
User ID), Legal Business Name, AOR Name, AOR Email Address, Legal
Name, Project Name (CFDA Title), CFDA, Opportunity Number, Comp. ID,
Opening Date and Closing Date Use the scroll bar (at the bottom of the
Rejection Report screen) to view all the information in this report.

GRANTS.GOV Page 114 of 115



Home>For Agencies>Rejection Report Export Data

Equals
REJECTION REPORT W Search By Cquals
“ Grants.gov # 1| [cranToosazesz
Sort By
Grants.gov # #| @ Ascending {) Descending

Search

Search returned 1 results 1

GG Tracking Number Received Date/Time Rejection Message Status Date mm Legal Business Name AOR Name AOR Email Address I

You are not designated by your organization to be an Authorized
Organizational Representative and your application cannot be
validated. You either have not successfully completed the
registration process or your E-Business Pointof Contact has not
authorized you 1o submit on behal of your organization. To verify

GRANT00542932 2011-05-20 13:28:08 whether you have been successtuly registered with Grants.gov,
click face:

2011-05-20 ORC- GrantsGov
132856 0000000000001 oy i 7 GOIT Internal Test Trainee ggtrain? @gmail.com

user how
register with Grants.gov and for information on being designated
as an AOR, dlick

hitp:/at07web.grants.gov/applicantsiorganization_registration jsp
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